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1 IIEJIX U 3AJIAYH OCBOEHU S TUCHUITIJINHBI
«AJAITUBHBIE UTH®OPMAIIMOHHBIE TEXHOJIOI'U B TPO®ECCH-
OHAJIbHOM
NEATEJIBHOCTH»

Henpto gucummaubbl «AJJAIITUBHBIE MH®OPMAILIMOHHBIE TEXHO-
JIOTUU B ITIPO®ECCUOHAJIBHOM JEATEJIBHOCTW» siBnsieTcss GopMUpOBaHKeE
1[EJIOCTHOTO MpeJcTaBlieHns 00 nHbopMaii 1 HHGOPMAIIMOHHBIX pecypcax, HHhOp-
MallMOHHBIX CUCTEMaX M TEXHOJIOTHUSX, UX POJIM B PEIICHUH YKOHOMHYECKHUX 3a/ay, a
TaK)Ke MPUHIIATIOB W TEXHOJIOTHI TIOCTPOCHUS SKOHOMUYECKUX MH(OPMAITHOHHBIX CH-
CTEM U UX MPAKTHUUYECKOTO MPUMECHEHHUS.

3amaun JUCIIUTUINHEL:

— HU3yYCHHE COBPEMEHHBIX TEHJCHIMH B PAa3BUTUU MH(DOPMAIMOHHBIX TEXHO-
JIOTHUH;

— u3ydeHue MHGOPMAIIMOHHBIX MPOIIECCOB U METOJUYECKUX OCHOB MH(OpMa-
TU3ALMH B 3€MJICYCTPOICTBE;

— U3Y4YEHHUE OCHOBHBIX MPHUHIMIIOB M TEHACHIUMN pa3BUTUS METOJIOB cOopa,
XpaHeHus! 1 00padoTKu nH(poOpManuy;

— HM3y4YEeHHE BO3MOXKHOCTEH M OCHOBHBIX MPHUHIIUIIOB KCIOJIb30BaHUA HH(OP-
MallMOHHO-CIIPABOYHBIX CUCTEM;

— HW3y4YCHHE TEXHOJOTHUU MCTOIB30BAHUS MMPOTPAMMHOTO 00ECIICUECHMS, IPUME-
HSIEMOI'0 B 36MJICYCTPOMCTBE.

2. IEPEYEHD IINTAHUPYEMBIX PE3YJIBTATOB 110 AUCIUIIJIMHE,
COOTHECEHHBIX C INTAHUPYEMbBIMU PE3YJIbTATAMU
OCBOEHUSI OBPA3OBATEJBHOM ITPOT'PAMMBbBI

Ilepeyenb 00MIMX KOMIIETEHIIUI BHIIIYCKHUKA:

OK 02 Vcrons30BaTh COBPEMEHHBIE CPENICTBA MMONUCKA, AHAIN3a U UHTEPIPETA-
MY UHGOpMaIUU, 1 UHPOPMALIMOHHBIE TEXHOJIOTUH ISl BBITIOJHEHUA 3a7a4 npodec-
CHOHAJIBLHOM JIEeSITCIbHOCTH.

OK 03 IInanupoBaThb M peaqu30BbIBATH COOCTBEHHOE MNPO(EeCcCHOHATBLHOE U
JUYHOCTHOE Pa3BUTHUE, MPEANPUHUMATENIBCKYIO E€ATEIbHOCTh B MPOodecCHOHATbHON
chepe, Ucnonp3oBaTh 3HaHUS MO MPABOBOM M (PMHAHCOBOW T'PAMOTHOCTH B Pa3jivy-
HBIX KU3HEHHBIX CUTYyalHsIX.

OK 09 Tlons3oBatbest nmpodecCHOHANBHON JOKYMEHTAIMEH Ha TOCyAapCTBEH-
HOM M MHOCTPAHHBIX S3bIKAX.

B pamkax mporpammbl y4eOHOW IUCHUIUIMHBI OOYYalOIIMMHUCS OCBAUBAIOTCS
CIIEAYIOIINE YMEHUS U 3HAHUS.

Kon

K, OK YmMmenusa 3Hanug




OK 02, OK 03,
OK 09,

- HCTOJIB30BATh TEXHOJIOTUU
cOopa, pa3MeInIeHus, XpaHEHHUS,
HAKOIUICHUS, TIPe0oOpa30BaHus U
nepeaayy TaHHBIX B
poeCCUOHATLHO
OPHCHTUPOBAHHBIX
MH(POPMAIIMOHHBIX CHCTEMAX;
-HCIIOJIb30BaTh B
npodeccnoHaTbHOMI
JESITeTbHOCTH PA3JINYHbIC BUIBI
MPOrpaMMHOTO 00€ecTieueHusl, B
TOM YHCJIC CIIEIIHATBHOTO;
-IPUMEHATH KOMITBIOTEPHBIEC U
TEJIEKOMMYHHUKAI[HOHHBIE
cpexacTsa

-OCHOBHBIC TIOHATHS aBTOMATH3UPOBAHHOM
00paboTku nHOpmaIuu;

-001IMiT COCTaB M CTPYKTYPY HEPCOHAIBHBIX
KOMITBIOTEPOB U BBIYHCIIMTEIBHBIX CHCTEM;
-COCTaB, PYHKIIMH U BO3MOKHOCTH
UCTIOJIb30BaHUsT HH()OPMAITMOHHBIX U
TEJIEKOMMYHHUKAIIHOHHBIX TEXHOJIOTHH B
poeCCUOHATILHOM IeATEILHOCTH;
-METOJIbI ¥ Cpe/icTBa cOopa, 00padoTKH,
XpaHEeHHUs, TIepeiayi U HaAKOTUICHUS
uHpOpMaINH;

-0a30BBIE CHCTEMHBIC ITPOrPAMMHEIC
MPOAYKTHI M MAKEThl IPUKJIAJTHBIX
porpaMm B 00JIaCTH NMPO(HECCHOHATLHOM
JeSITeTTbHOCTH;

-OCHOBHBIC METOJIbI U TIPUEMBI 00CCTICUCHUS
MH(POPMALIMOHHON 0€30MaCHOCTH

3. MECTO JUCHUIIVIMHbBI «-AJAIITUBHBIE UTHOOPMALIMOHHBIE
TEXHOJIOT'MU B MPO®ECCUOHAJIBHOM JEATEJIBHOCTHN» B
CTPYKTYPE
OBPA3OBATEJBHOMN ITPOT'PAMMBI (OIT)

VYyebHas nucuurinHa AJanTUBHbIE MH(POPMAIIMOHHBIE TEXHOJIOTHH B mpodec-
CUOHAJIBHOM JIEATEIHHOCTH SIBISIETCS 001IenpodecCHOHANBHONW TUCIUTITHHON U BXO-
JTUT B TPpOoeCCUOHATBHBIN UK AUCIUIUIMH OCHOBHOM 00pa30BaTeIbHON MPOTrpaMMBI
B cootBeTcTBUU ¢ PI'OC CIIO no cneruansaoctr 21.02.19 3emueycTpoicTBO.

VYuebHas
npodecCHOHAILHON

MUCHUTUINHA
JeSITeIbHOCTHU

AlanITUBHEBIE

uH(pOopMaImOHHbIC
o0ecrieuynBaeT

TEXHOJIOTUH B
dbopmupoBaHue

npo¢eCCUOHANIBHBIX U OOLIMX KOMIETEHIUH 1Mo BceM BuAaM nesresbHocTH PI'OC no

cnermanbHocTH 21.02.19 3emueyctpoiictBo. Ocoboe 3HaYCHHWE AWCIUIUIMHA UMEET

npu popmupoBanuu u pazsutun OK 02, OK 03, OK 09.

4. CTPYKTYPA U COAEPKAHUE JUCIUIIJINHBI
«AJJAIITUBHBIE THO®OPMAIIMOHHBIE TEXHOJIOTMHU B TIPO®PECCH-
OHAJIBHOM
NEATEJIBHOCTH»

4.1 CTpyKTYypa TUCUMILUIUHBI

OO01mas TpyA0eMKOCTh TUCIUTLINHBI cocTaBiseT 94 Jaca.

OOmas tpyno- | Aymutop- | Jlek- | Ilpaktuue- | CamoctositenbHas | IIpomexyrouHas
€MKOCTb, YacOB | Hasi paboTa, | MM | CKHE 3aHf- pabota (CP) aTTecTauus
BCETO THUS
94 74 24 50 20 KoHnTtponbHas paboTa,
9K3aMeH
4.2 ConepxxaHue TUCHUTIHHBI
Paznen Tewmsl pa3aena Busl yaeOHOM paboTHI, |  ®dopma |




JUCITUTLIAHBI TPYAOEMKOCTh B Hacax KOHTPOJIS
BCEro | JIEKIIMU | MPAaKT. CP
3aHATHS
2 ceMecTp
Paznen 1. ABto- | Tema 1.1. Ilonsitue u cym- 8 2 4 2 IKCHpecc-
MaTH3MPOBAaHHAsl | HOCTh HH()OPMAIIHOHHBIX OTpoc
00paboTka uH- CUCTEM U TEXHOJIOTHIA
dbopmaruu. Tema 1.2. Texuuueckoe 8 2 4 2 3KCIpecc-
obecnieueHre nHGOpMaIu- orpoc, OT-
OHHBIX TEXHOJIOTUH 4eT 1o pa-
6oTe
Tewma 1.3. IIporpammHoe 8 2 4 2 JKCIIpece-
obecnieueHre nHGOpMaIu- orpoc
OHHBIX TEXHOJIOTHH.
Tema 1.4. KomnbroTepHbie 8 2 4 2 JKCIpecc-
BUpYChl. AHTUBUPYCHI. 3a- ompoc
nMrTa HHGOpMaIuu B WH-
(hOpMaITMOHHBIX CHCTEMAX.
Paznen 2. Tema 2.1. Texnosoruu co- 6 2 4 - OTYET 110
TexHonoruu co- | 31aHUs U 00pabOTKHU TEK- pabote
3[aHMSI U TIPe00- | CTOBOW U YMCIIOBOW UH-
pa3zoBaHus UH- dbopmanuu
dopmarmonnbix | Tema 2.2. Texnosnoruu co- 8 2 4 2 OTYET MO
00BEKTOB 3/1aHusl U 00paboTKH rpa- na0. pabote
(buueckol nHGopManuu
Bcero 3a 2 cemectp | 46 12 24 10 | Kontpoasn-
Has padorta
3 cemecTp
Paznen 3. Tene- | Tema 3.1. [IpencraBnenus o 14 4 8 2 JJIEKTPOH-
KOMMYHHKAITHU- TEXHUYECKHUX H ITPOTPaMM- Has TPe3eH-
OHHBIE TEXHOJIO- | HBIX CPEJCTBAX TEIEKOM- TaIusI
THH MYHUKAIMOHHBIX TEXHOJIO-
TUH.
Tema 3.2. Ilpumepsr cete- 16 4 8 4 AKCTpecc-
BBIX UH()OPMAIIMOHHBIX CH- orpoc, OT-
CTEeM JUIsl pa3IM4HbIX 4er 1o J1ad.
HanpasieHu# npodeccuo- pabote
HaJILHOH NIeATEIILHOCTH
Paznen 4. Tema 4.1 TexHoMOTHS 18 4 10 4 IKCITpece-
[Tpumenenue paboThI € oTpoc
uH(pOpPMaIMOH- npodeccnoHanTbHbIM
HBIX TEXHOJIOTUH | MPOTPAMMHBIM
B ipodeccuo- obecriedeHnemM
HaJHLHOM Jies-
TEJIbHOCTH.
Bcero 3a 3 cemecTp | 48 12 26 10 IK3aMeH
Hroro | 94 24 50 20

4.3 Matpuna ¢gopMupyeMbIX KOMIIETEHUHA B pe3yjabTaTe 0CBOECHHS AUCIUNIHMHBI
«AnanTuBHble HHGPOPMAIIMOHHbIE TEXHOJOTMHU B MPO(eCCHOHATBHOM 1eSITeJJbHOCTH»

‘ P a3acCJIbl U TEMBI JUCIHUIIIIMHBI

Kommerenimmn




OK 02, OK 03, OK 09 o01ee
KOJI-BO
KOMIICTEH-
R854
Paznen 1. ABTomaru3upoBanHasi 00paboTka nH(opMaIm. + 3
Paznen 2. TexHonoruu co3ganus ¥ IpeoOpa3oBaHUs WH- + 3
(hopMaIMOHHBIX 00BEKTOB
Paznen 3. TerekoMMyHUKaIIMOHHBIE TEXHOJOTUU + 3
Paznen 4. Ilpumenenne nHGOPMAITMOHHBIX TEXHOJIOTUH B + 21
poeCCHOHATBHON IEATETLHOCTH

4.4 CoaepixkaHue pa3jaeioB IHCIHUIIIHHbI

/o | HazBanwne pas3acia, TCMbI

Coneprkanue pasjena

Pa3nes 1. ABTomaTu3upoBaHHasi 00padoTka nHGOpPMALMH.

1

Tewma 1.1. IlonsTue u cyur-
HOCTbh UH()OPMAITMOHHBIX CH-
CTEM U TEXHOJIOTUH

Lenu, 3anaun aucuuiuinHbl. [lonsTas nadopmanuu, vHOP-
MAalMOHHOM TEXHOJIOIUH, UH(HOPMAIIMOHHOM cucTeMbl. Tex-
HuKa OezomacHocTu. [IprMenenre nHGOPMATMOHHBIX TEXHO-
aoruii B 3koHoMuKe. CriocoObl 00paboTKM, XpaHeHHUs, Tiepe-
Jlauu ¥ HaKoITuieHus nHpopmanuu. Onepannn 00padoTKu
uHpopmanuu. O61Ke NON0XKEHUS 10 TEXHUYECKOMY U IIpo-
rpaMMHOMY 00€CTIeYeHHI0 WH(OPMAIIMOHHBIX TEXHOJIOTHHA.
Knaccugukaius u cocraB MHGOpMamoHHbIX cucteM. [loHs-
THE KauyecTBa MH(POPMAIIMOHHBIX MPOIecCOB. JKM3HEHHBIN
LUK HH(POPMAIIMOHHBIX CHCTEM.

Tema 1.2. Texunueckoe odec-
nevyeHne nHHOPMaInOHHBIX
TEXHOJIOTUN

[TpuHIMIIBI KTaccHPUKAIIMY KOMITBIOTEPOB. APXUTEKTYpa
NIEPCOHAIBHOTO KOMIBIOTEPA. OCHOBHBIE XapaKTEPUCTUKH
CUCTEMHBIX 0JI0KOB 1 MOHUTOpPOB. Knaccuduxarus neyara-
foMx yctpoiictB. CoctaB nepu@epuilHbIX yCTpOICTB: CKa-
HEpbI, KONHUPBI, AEKTPOHHbIE MJIAHIIETHI, BeO-KaMephl U T.]I.

Tema 1.3. IIporpammHuoe obec-
neyeHue nHOOpPMaIMOHHBIX
TE€XHOJIOTHH.

[TonsTue nuardopmsl nporpaMmHoro obecnedenusi. CpaBHu-
TebHasl XapaKTepUCTUKA UCIOIb3yeMbIX MmiIaTdopM. CTpyk-
Typa 6a3zoBoro nporpaMMmHoro obecrnieuenus. Knaccuguka-
ous 1 OCHOBHBIC XapaKTCPUCTUKHU OnepaHHOHHOﬁ CHUCTEMBI.
OcobenHocTu uHTEpdeiica onepamoHHoi cucremsl. [Ipo-
T'paMMBbI — YTUJIUTHI. KJ’IaCCI/I(bI/IKaHI/ISI W HaITpaBJICHHUA HC-
MOJIb30BaHUs MPHUKJIIAHOTO IPOrPaMMHOT0 00ecreueHus
JJI pEeHICHU A MPUKITIAAHBIX 3aa4, IIEPCICKTUBEI €T0 pa3BH-
TUS.

Tema 1.4. KomnbroTepHble BU-
pychl. AHTUBHPYCHI. 3alIuTa
uHpopmanuu B HHGopMaru-
OHHBIX CHUCTEMaXx.

[ToHsITHE KOMITBIOTEPHOTO BUPYCA, 3alUTHI HH(OPMAIIUU U
nHpopManmoHHoM 6e3omacHOCTH. [IpHHITUTIBI U CTTOCOOBI
3anUThl HHGOPMaIMK B THPOPMAITMOHHBIX CUCTEMaxX. Xa-
paKkTepuCTHKa Yyrpo3 0€30MacHOCTH HH(OpMAITUU U UX HC-
TOYHUKOB. MeTo/ e 0becriedenust nHpopMaMoHHOH 6e3-
onacHocTH. [[puHIUIIBI 3a1TUTH HTHPOPMAIIMH OT HECAHKITHU-
OHHMpOBaHHOTO JocTyma. [IpaBoBoe obecnieueHre mpuMeHe-
HUS MHQOPMAITMOHHBIX TEXHOJIOTHI M 3aIUTHl HH()OPMAITUH.

Pa3nes 2. TexHoJsiorum co3qanus 1 npeodpa3oBaHusi HHPOPMALHOHHBIX 00bEKTOB

5

Tema 2.1. TexHomoruu co3mua-
HUS 1 00pabOTKU TEKCTOBOU U
YHUCI0BOM HH(pOpMAIUU

Cnucku: MapKUpOBaHHbBIE, HYMEPOBAHHbBIE, MHOTOYPOBHE-
Bble. ABTOMaTH4eckoe co3ganue cruckoB. Co3manue U omnu-
CaHWE HOBBIX CTHJICH CIIUCKOB, OpMaTHPOBAHUE CO3TaHHBIX
criuckoB. Co3nanue U opopMIICHUE Ta3eTHBIX KOJIOHOK.
OdopmiieHNEe KOJIOHOK TEKCTa C MOMOIIbI0 Ta0ymsiuu. Cro-




coOBI co3anust TabIuIl, mpeoOpa3oBaHue TEKCTa B TAOIHUIIBI.
KonctpykTop: ctunu opopmienue tadmimi. MakeT: 1o0aBie-
HUE U yJajeHne (parMeHToB TaOJIUIbl, PACTIOI0KEHUE U
HampaBlieHue TekcTa. Hymepanus cTpaHull, KOJIOHTUTYIIBI,
pas3pbIBBI CTpaHull, pasaenoB. CtuiaeBoe 0opMIIEHUE 3aro0-
JIOBKOB, peakTHpoBaHue ctuieil. Co3anue u peakTHpoBa-
HUE aBTOCOOMPAEMOro OrjIaBlIeHUs.. DKOHOMUYECKHE pacue-
ThI U aHAIU3 PUHAHCOBOTO COCTOSIHUS npeanpusitus. Opra-
HU3alKs pacueToB B TabimuHOM mporeccope MS Excel. Ot-
HOCHUTEJIbHAS U a0COJIOTHAS aJipecalysi B TAOJIUYHOM IPO-
neccope MS Excel. Cszannbie Tabnuibl. Pacuer nmpomexy-
TOYHBIX UTOroB B Tabymiax MS Excel. [lon6op mapamertpa.
Opranuzanus odpaTHoro pacuera. CBsizu Mexay daiiamMu u
koHconuaanus naHHeix B MS Excel. Hakoruienue cpencts u
uHBecTupoBanue rnpoekto B MS Excel. Mcnonp3oBanue
AIIEKTPOHHBIX TAONIHUIL 7151 (PUHAHCOBBIX U SKOHOMUYECKUX
pacuetoB. Mcnonp30BaHue CHIEIUATM3HPOBAHHBIX IIPOTPAMM
JUIsl aHasn3a (UHAHCOBOT'O COCTOSIHUS OpraHu3aluu

Tema 2.2. Texnosoruu cosna-
HUS 1 00paboTKHU rpaduye-
CKOM MHpOpMauu

Kommnbrotepras rpaduka, ee Buabl. MyabTUMEAHIHBIE TTPO-
rpammel. Ha3HaueHne U OCHOBHBIE BO3MOYKHOCTH IIPOrpaM-
MBI IOATOTOBKH nipe3enTanuii MS Power Point. OcHoBHEIE
TpeOOBaHUS K JI€JIOBBIM MPE3CHTALUSIM.

Pa3nen 3. TejlekoOMMYHUKALMOHHBIE TEXHOJIOTUHN

7

Tewma 3.1. IlpencraBnenus
0 TEXHUYECKHUX U TIPO-
TPaMMHBIX CPEJICTBaX Te-
JIEKOMMYHUKAITUOHHBIX
TEXHOJIOTHH.

WNuTtepuer-texnosnoruu. Crioco0bl U CKOPOCTHBIE XapaKTEPUCTHU-
KM NOJKJII0UeHus, poBaiiaep. [louck nnpopmanuu ¢ Ucmob3o-
BaHMEM KOMIIbIOTEpA. [IporpamMmmHbIe MOUCKOBBIE cepBUCHL. Mc-
M0JIb30BaHKE KJIFOUEBBIX CIIOB, ()pa3 JuIsd MOMCKa HHPOPMALIUH.
Komb6unanuu ycnosus noucka. [lepenaua nndopmannuu Mexny
komnbroTepamu. IIpoBoHast u 6ecripoBoiHast CBA3b. MeTOabI
CO3/IaHHUS U CONPOBOXKAEHUS caiiTa. bpaysep. [Ipumepsl paboTh
C MHTEPHET-Mara3uHoM, NHTEPHET-TypareHTCTBOM, NHTEPHET-
6ubnuorexon u np. [louckossie cuctemsl. [Ipumep norcka nH-
(dopmanMu Ha rocyJapCTBEHHBIX 00pa30BaTENbHBIX MOpTAIaXx.
OcyiecTBiieHre noucka HHpOpMalMy Wik UHPOPMALIMOHHOTO
00BEKTa B TEKCTE, (GailyIOBBIX CTPYKTYpax, 6a3ax JaHHBIX, CETH
Wurepuer. Coznanue siuka 3IeKTPOHHON OYTHI U HACTPOHKa
ero napameTpoB. opmupoBanue agpecHol KHUrH. ConuanbHble
CeTH. DTUYECKHE HOpMBI KOMMYHHKaui B IHTepHeTe. HTep-
HeT-)KypHaisl 1 CMU..

Tewma 3.2. [Ipumeps! cete-
BBIX HH()OPMAIIMOHHBIX
CUCTEM JJIS Pa3IMYHBIX
HampaBlieHU# mpodeccro-
HaJILHOH NIeATEIIbHOCTH

CereBble HH(POPMAIIMOHHBIC CUCTEMBI TS PA3IMYHBIX HAIIPaB-
JeHui MpodeccroHaIbHON NeATeNhbHOCTH (CUCTEMBI AIEKTPOH-
HBIX OUJIETOB, OYXTadTePCKUX PACUETOB, PETUCTPAIINH aBTO-
TPAHCIIOPTA, YIEKTPOHHOTO TOJIOCOBAHUS, CUCTEMBI MEIUIIHH-
CKOTO CTPaxOBaHUs, JUCTAHIIMOHHOTO OOYUEHUS U TECTUPOBa-
HUsI, CETeBBIX KOH(epeHuit u GopyMoB u mp.).

Pa3nes 4. [Ipumenenne HH(POPMALMOHHBIX TEXHOJIOTHII B IPO(eCCHOHAILHOH NeATeJIbHOCTH.

9

Tema 4.1 TexHonorus
paboThI ¢
po¢eCcCHOHATHHBIM
IIPOrpaMMHBIM
obecneueHrEM

Haznauenwue, cocTaB v MPUHITUIIBI OPraHU3AIUNA PO ECCHO-
HaJIbHBIX aBTOMATU3UPOBAHHBIX CUCTCM. Hpe,Z[CTaBJIeHI/Ie 06 aB-
TOMaTH3UPOBAHHBIX cUcTeMax ynpasieHus. ACY pa3inuaHoro
Ha3HA4YCHUA, IPUMCEPHI UX UCIIOJIB30BaAHUA.




4.5. IlpakTH4eckue 3aHSATHSA

Ne
/o

Hassanue paznena, TeMbl

Temarnka NpaKTUYECKUX 3aHATUN

Tpynoewm-
KOCTb (4ac.)

Pazngea 1. ABTOMaTHU3UPOBAHHAS

oOpadoTka uHpopmManun

1 | Tema 1.1. [lonstne u cym- | AHaIU3 WHPOPMAIMOHHBIX CHCTEM M TEXHOJIO- 4
HOCTh MH(OPMAITMOHHBIX TH, IPUMEHSIEMbIX B 9KOHOMUYECKOH JIesATeIb-
CHCTEM U TEeXHOJIOTHi HOCTHU
2 | Tema 1.2. Texuuueckoe IIepcoHaAIBHBIN KOMIIBIOTEP U €0 COCTABHBIC 4
oOecnieuenue nHpopMalu- | yacTu. TecTUpoBaHHE YCTPONCTB MEPCOHAIBHO-
OHHBIX TEXHOJIOTUI 0 KOMIIBIOTEpA C OIMCAHUEM X Ha3HAYEHUSI.
3 | Tema 1.3. I[IporpamMmmHOe [TpuknamHoe mporpaMMHOe oOecrieueHue: Qaii- 8
obecnieuenre nHGopMalu- | JOBbIE MEHEKEPHI, IPOTPAMMBbI-apXUBATOPBI,
OHHBIX TEXHOJIOTHH. YTHITUTBL
4 | Tema 1.4. Kommnbrotepusie | Opranu3zaius 3aiuTsl HHGOPMAIIUU HA [IEPCO- 4
BUPYCH. AHTUBUPYCHL. 3a- | HAJIbHOM KOMIIBIOTEPE.
UTa HGOPMAaLIUY B UH-
(hOpMaITMOHHBIX CHCTEMAaX.
Pa3zgen 2. TexHoJiorum co31aHus U npeodpazoBaHusi UHGOPMANMOHHBIX 00bEKTOB
5 | Tema 2.1. Texnonoruu co- | Cozmanue u opopmieHre MapKUPOBAHHBIX, HY- 8
3/1aHusl U 00pabOTKH TEK- MEpPOBAHHBIX U MHOTOYPOBHEBBIX CITUCKOB, I'a-
CTOBOM M YMCIIOBOM HH- 3eTHBIX KOIoHOK. Co3anue u opopmiieHue Tad-
dbopmanuu au1 B Tekcte. CTuim, co3gaHue U pelakTupoBa-
HUE aBTocoOUpaeMoro oriasieHus. [ unepccoii-
KH.
OTtHOcuTenbHAs U a0COMIOTHAS aJpecanus B
tabnumaHoM miporieccope MS Excel. ®unbtpsi.
Caoanble Tabmuipl. [IpoMexxyTouHbIE HTOTH.
Maxkpocsl. Pemienue 3a1a4 onTHMHU3ALNN.
6 | Tema 2.2. Texnonoruu co- | Co3manue MyIbTUMEIUHHBIX TTpe3eHTawii B MS 6
3/1aHus 1 00paboTKHU Tpa- Power Point.
¢uyeckoii nHpopmanuu
Pa3nes 3. TenekoOMMyHHKalIMOHHBIC TEXHOJIOTHH
7 | Tema 3.1. IlpeacraBnenus o | PaboTa ¢ MOMCKOBBIMH CUCTEMaMHU, FJIEKTPOH- 4
TEXHUYECKUX U MporpamMm- | Hoii mouroil. Co3iaHue caiiTa-BU3UTKH Cpe-
HBIX CpPEJICTBAaX TENEKOM- CTBaMHU OHJIaH-penakTopa. Mcnonb3oBanue
MYHUKAIIMOHHBIX TEXHOJIO- | cepBUcoB Google Docs st coBMecTHO# paboThI
TH. C IOKyMEHTaMH.
8 | Tema 3.2. Pa6ora B CIIC «KoncynwsranT [Timroc». Opranu- 6

[Tpumeps! ceTeBBIX HHDOP-
MAaIlMOHHBIX CUCTEM J1JIA
Pa3NIUYHBIX HApaBICHUH
npodeccroHanbHOM fes-
TEJIbHOCTH

3a1sl TOMCKAa HOPMATUBHBIX JOKYMEHTOB B
CIIC «Koncynbrant [L1rocy.

Pasznea 4. [Ipumenenne MHPOPMAITMOHHBIX TEXHOJIOTHIT B NPOodecCHOHAIBLHOM 1eATeIbHOCTH

9 | Tema 4.1 TexHONOTHSA Hasnauenwne, cocTaB U NMPUHIUITBI OPraHU3AIUN 6
paboThI € npodeccuoHaNTbHBIX aBTOMAaTU3HPOBAHHBIX
npodeccnoHaTbHBIM CHCTEM. [IpeacraBnenue 00
MIPOTrpaMMHBIM ABTOMATU3UPOBAHHBIX CHCTEMax YIpPaBJICHHUS.
obecrieueHreM ACY pa3nuyHOro Ha3HA4Y€HUs, NPUMEPBI HX

MCIIOJIb30BaHUS.
Hroro 50




4.6 BOHpOCLI A CAMOCTOATECJIBHOIO H3YYCHUA

Pazgea 1. ABTomMaTusupoBanHasi 00padoTka uHGopManumn

- [Ipu3Haku nHpopMaTHU3aKuU 00IIECTBA

- UndopmannonHas 5JKOHOMHKA

- adopmManiioHHbIE PEBOJIIOIIMHN B OOIIECTBE

- [TorpeOuTenu u mokynaTean HHGOpMaIHH

- DTansl Pa3BUTHA I/IH(bOpMaL[I/IOHHBIX CHCTEM M TEXHOJIOTHH

- TpanunmonHbie HHPOPMAITMOHHBIE TEXHOJIOTHI

- HoBrle PIH(bOpMaI_[I/IOHHBIe TE€XHOJIOI'NH

- Cucremsl ynpasieHHus HHPOPMAIIMOHHBIMH PECypCaMu

- MexxayHapoiHble CUCTEMBI KilacCU(hMKALMU ¥ KOAUPOBaHUS HH(OpMaIiu

- Knaccudukarus uHbopmanmm

- [lepeyenp knaccupukaTopoB HHGOPMATUN

- Kpunrorpadus

- Anroput™mbl muQpoBanus HHPOPMALIUU

- Yrpo3bl 6€300aCHOCTH

- MeTtozbl ¥ cpeicTBa 3alTUTH HHPOPMAILHH

- 3amuTHBIE KOOBI

- O¢ucHbIe mporpamMmbl

- DJIEKTPOHHBIN TOKYMEHTOO0OPOT

- APM cnenuanucra

Pa3nes 2. TexHoJIOTHM CO31aHMA M NTPpeoOpa30BaHusi MHPOPMAILMOHHBIX 00bEKTOB

- TexHOI0TUM cO3aHUsI U 00pAaOOTKU TEKCTOBOW MH(MOpMaLuu

- TexHonoruu co3aanusi U 00pabOTKU YUCIOBOW MHPOPMALIUU

- TexHosoruu cozganusi 1 00padboTku rpaduyeckoil nHGopmanuu

- Knnaccudukanus KoMIblOTEpHBIX BUPYCOB

- AHTUBHPYCHBIE CpPEJICTBA

- OpFaHI/BaHI/IOHHLIe MCPBI 0e30IMacHOCTH

- Texaudeckue CpCACTBA 3aIINUTEI

- CpencTBa 3alIUThl OpraHu3Ma OT U3ITYyYEHUs

Pa3nes 3. TeneKkOMMYHHKAaIIMOHHBIC TEXHOJIOTHH

- KomnproTepHsble cetn

- JlokanpHBIE CETH

- DJIEeKTpOHHAs MoYTa

- CTpyKTypa 3JIeKTPOHHOTO ajpeca

- 'mobanpHas cers Internet

- Cmyx051 Internet

- ApXHUTEKTYypa KOMIIBIOTEPHBIX CETEN

- DJIEeKTPOHHAS] KOMMEPIUS

- SHCKTPOHHLIC IJIaTCXKHBIC CPCACTBA

- Buneokondepenuuu

- Cpe,Z[CTBa MYJIbTHMCONA

- KOMMCp‘ICCKOC HCIIOJIb30BaHKE TII00aNbHON ceTH

- Texnonorun Web-mu3atina

- KOMMYHI/IKaI_[I/IOHHBIC CpcacCTBa U CPCACTBA CBA3U

- TexHOJI0THM Nepeiayul ¥ BOCIPOU3BeIeHNs HHPOpMaIuu

- CHpaBO‘{HO-HpaBOBBIG CHUCTCMbI

Pasznea 4. [IpumeHenne MHGOPMAITMOHHBIX TEXHOJIOTHIT B TPodecCHOHAIBLHOM 1eATeJbHOCTH

- Haznauyenue, coctaB v MpUHIUIIBI OpraHu3anuu npodeccnoHanbHbIXx AC.,

- [IpencraBnenne 00 ACY pa3nuyHOro Ha3HAYCHMsI, IPUMEPHI UX MCIOJIH30BAHUS




5. OBPA3ZOBATEJIBHBIE TEXHOJIOI'THU

Br16op opranu3anuoHHON (OpMBI PabOThI, COOTBETCTBYIOIICH THITY BBHITIOJ-
HSEMOTO 3a/IaHMS, a TaKkKe 3(P(HEKTUBHOES PYKOBOJICTBO U YIIPABICHUE JIEATCIbHOCTHIO
oOydJaroIuxcs, e¢ PeryJIMpoBaHUe HA 3aHATHU CITOCOOCTBYET MHTECHCHU(HUKAIIUU TIPO-
1ecca 00y4JeHus.

B mporecce npenogaBaHus JaHHOW JTUCHUILIAHBI HCIIOIB3YIOTCS KaK KJIacCH-
YECKHUE METOIbI O0yUeHHs (JICKIIUU, TIPAKTHYCCKUE 3aHATHS ), TaK U Pa3IMYHbIC BUJIBI
CaMOCTOSATEILHOM PabOThI CTYJEHTOB TI0 3aJaHUI0 TpenoaaBatens (pedeparsl, T0KiIa-
JIbI, TBOPYECKUE OTYETHI), KOTOPHIE HAIPaBJICHBI HA PAa3BUTHE TBOPUYECKUX KAUECTB
OOyYJaroIMXCcs ¥ Ha TTOOMIPEHUE MX WHTEIUICKTYaTbHBIX HHUITMATHR.

5.1 UuTepakTuBHBIEe 00pa3oBaTe/IbHbIe TEXHOJIOTHH, HCNIOJb3yeMble B ayIMTOPHBIX 3aHATHAX

Bun

3aHATUSA Hcnonb3yeMble HHTEPAKTUBHBIE 00pa30BaTeNIbHbIE TEXHOIOTHU

(J1, TTP)

JI HewnmuranmoHHble TEXHOIOTHA: JIEKIUs (MIpoOJIeMHast, BU3yalu3anus u Jp.), nHdpopma-
IMOHHOE 00y4yeHne. IMUTallMOHHBIE TEXHOJIOTHUHU: IKCIPECC-OMPOC Ha JIEKIIUU

I1P TpeHuHr — paboTa ¢ KOHKPETHBIMU TporpaMMHbIME mTpoaykTamu MS Word, MS Excel,
MS Outlook

I1P Tpenunr — pabora ¢ npuknagasiMu nporpammamu CIIC I'apant, Koncynerantlntoc

I1P, TpeHUHT — UCII0JIB30BAaHUE TECTOBBIX 3aJaHUM JUIsl KOHTPOJIS M CAMOKOHTPOJISI 3HAHUU

[IpAT CTYJICHTOB.

6. OueHovHbIe CPeACTBA JJsl TEKYLIEr0 KOHTPOJIsl yCIIeBAeMOCTH,
NMPOMEKYTOYHOM ATTECTALMH M0 UTOTraM OCBOCHUS TMCUHUILIIMHBI

KoHTpoib 3HaHUN CTYJIEHTOB MO JUCHUUIUIUHE «AJANTUBHBIE WH(POPMAIIMOH-
HbIE TEXHOJIOTMM B MPOPECCHOHAIBHON AESITEIBHOCTU» MPOBOAUTCS B YCTHOW U
MUCBMEHHON (popMe, MpeaycMaTpuBaeT TEKYIIUA M MPOMEKYTOUHBIM KOHTPOJb TIO
UTOTaM OCBOCHHSI TUCIMILIMHBI (KOHTPOJIbHAs paboTa).

MeToabl KOHTPOJISA:
- TecToBas (popma KOHTPOJIS;
- ycTtHas ¢hopma KOHTPOJIS — OMPOC U OOIICHHE C ayIUTOPHEH 0 TIOCTABJICHHOM 3a/1a-
4ye B YCTHOU (opme;
- pellleHHe ONpeeeHHbIX 3aaHui (3a/1ad) Mo TeMe MPaKTHYECKOro MaTepualia Ha
71a00paTOPHBIX 3aHATHUSIX;
- DKCIIPECC-OMPOC Ha JIEKIIUU B MUCbMEHHOU (hopMme B 1esiX 3 (HEKTUBHOCTH YCBOsIe-
MOCTH MaTepuana;

- KOHTPOJIbHAs paboTa Mo MPOMICHHBIM TEMaM.

IIpumepHBbIe BONIPOCHI I CAMOINIOATOTOBKH
1. udopmaTtu3zamus o0IIecTBa: MOHATHE, TPOOIEMBbI, IEPCIIEKTHBBI.

2. Nndopmans u mHPOPMAIIMOHHBIE PECYPCHI: MTOHITHS, XapaKTEPUCTHKA.
3. NndopmanvoHHbIe CUCTEMBI: TIOHATHE, XapaKTEPUCTHUKA.
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CrpykTypa HH()OPMALIMOHHBIX CUCTEM.

Knaccudukanus aBToMaTu3upoBaHHbBIX HHPOPMALIMOHHBIX CUCTEM.
WNHpopMalilnoOHHbIE TEXHOJIOTUHU: IOHATHE, XapaKTEPUCTHUKA.
CTpyKTypa aBTOMaTU3UPOBAHHBIX HHPOPMALIMOHHBIX TEXHOIOTHl.
Texnonornyeckoe odecrieuenue AUT.

. Knaccudukanus aBromatn3npoBaHHBIX HHPOPMALIMOHHBIX TEXHOJIOTUH.
10 Ortarbl pa3BUTUSA HHOOPMALTMOHHBIX CUCTEM M TEXHOJIOTHA.

11. AnnapatHoe obecnieuenne AUT.

12.IIporpammuoe obecrieuenne AUT.

13.2nexTpoHHbIN oduC.

14.5neKTpOHHBIA JOKYyMEHTOOOOPOT.

15. ABTOMaTHU3HPOBAHHOE MECTO CIIELIHAIIACTA.

16.KomrmiekCHbIE CHCTEMbI aBTOMATH3aIUH.

17 .1lpuknagHble IporpaMMBbl CIIEHUATBHOTO HA3HAUYEHUS.

18.Metoabl 1 cpeAcTBa 3allUThl HH(POPMALIUK B UHPOPMALIMOHHBIX CUCTEMAX.
19.0nexTpoHHas npe3eHTanus: NOHATHE, HAa3HAYEHHUE, BO3MOKHOCTH.
20.KoMnbroTepHbI€ BUPYCHl U aHTUBUPYCHBIE CPEJICTBA.
21.JlokanbHbIE KOMITBIOTEPHBIEC CETH.

22.I'nobanbHbIe KOMITBIOTEPHBIE CETH.

23.MynpTUMEINa-TEXHOJIOT HH.

24.Opranu3alvoHHas TEXHUKA: BUABI, HA3HAUYCHUE, UCIIOIh30BaHHE.

©oo~N O~

7. YA EBHO-METOAUYECKOE U UTH®POPMAIINMOHHOE OBECIIEYEHHUE
JANCIUIIJIMHBI

7.1 OcHoBHAasI JUTEpaTypa

1. ®enorona, E. JI. UudopmanmonHbie TEXHOJIOTHH B MPOPECCUOHAILHON JIes-
TEJIBHOCTH: y4eOHOE MOCOOHe: [[IJIsl CTYJACHTOB CPEIHUX CHEIHATbHBIX yUeOHBIX 3aBe-
JeHuH, n3ydarmux nucuurinibel «udopmarmonnsie Texnonoruny, «Mudbopmariu-
OHHBIE TEXHOJIOTMH B mpodeccuoHanbHoOu aestenbHocTu» / E. JI. ®emgotosa. -
Mocksa: ®@opym: UHOPA-M, 2022. — 368 c. - (Cpennee npodeccuoHaibHOE 00pa3o-
Banue). - URL: https://znanium.com/catalog/document?id=379718 . - Pexxum nmocryma:
Mo MOJMKCKE. - 3aril. ¢ TUTYJ. 3kpaHa. - ISBN 978-5-8199-0752-8. - ISBN 978-5-16-
106258-6 (onnaitn): b. 11. - TekcT: 2JI€KTPOHHBIMN.

2. 3y6oBa, E. JI. UndopmanimoHHbie TEXHOJIOTHH B MPO(HECCUOHATBHOMN JeATeIb-
HOCTH : yueOHoe nocooue aisa cno / E. JI. 3ydboBa. — Canxkr-IletepOypr : Jlanb, 2022.
— 212 c. — ISBN 978-5-8114-9348-7. — TekcT : anexTpoHHbIi // JIaHb : 3IEKTPOH-
HO-OmOmoTeunas cucrema. — URL: https://e.lanbook.com/book/254684. — Pexum
JOCTYyTIA: JJIsl aBTOPU3. MOJIh30BaTEIEH.

7.2 lonoTHUTEILHAS JTATEpPaTypa

1. IIserxkoBa M. C. UH(popmaTrka: mpakTUKyM I TPOPECCUI U CTICTIHATBHO-
CTel TEXHHMYECKOTO M COIMaIbHO-dKOHOMHYeckoro mnpodmiei / M. C. IIpeTkosa, C.
A. TaBpuiioBa, U. 10. XnoOsicToBa. - DnekTpoH. naH. - Mocksa : Akagemus, 2019. -
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https://znanium.com/catalog/document?id=379718
https://e.lanbook.com/book/254684

272 c¢. - (IIpodeccuonanpHoe obOpasoBanue). - URL:https://www.academia-
moscow.ru/reader/?id=409583 . - PeskuM g0CTyma: IjIsl aBTOP. MOJb30BaTEICH. - 3ari.
¢ TUTYJL. sKpaHa. - ISBN 978-5-4468-7831-4 : b. 11. - TekcT : 2JIeKTPOHHBIMN.

2. Taneiruna, U. B. Uudopmartuka. Jlabopatopusiii mpaktukym. Yacte 1 :

yuebHoe mocobue st cnio / U. B. I'aneiruna, JI. B. Naneiruna. — 2-e u3a., crep. —
Cankr-IletepOypr : Jlanb, 2022. — 124 ¢. — ISBN 978-5-8114-8956-5. — Tekcr :
ANMEeKTpOHHEIN //  Jlans :  snekTpoHHO-OMONmMoTeyHass cucrema. —  URL:

https://e.lanbook.com/book/185920 — Pexxum goctyma: Juist aBTOpH3. ITOJIb30BATEIICH.

7.3 Ilepevyenb HHGPOPMAIMOHHBIX TEXHOJIOTHI, MCIOJIb3YEeMbIX NPH OCYIECTBJICHUHA
00pa30BaTeJbHOI0 MPoLECcca Mo JUCHUILINHE (MOIYJII0), BKJIIOYAS NepeYeHb
NMPOrpaMMHOI0 of0ecrnevyeHuss 1 MH(POPMAIHOHHBIX CIIPABOYHBIX CHCTEM
(npu HEOOXOTUMOCTH)

[Touck nudopmanuu B riodanbHol cetn UHTEpHET

Paborta B 211€KTpOHHO-OMOIMOTEUHBIX CUCTEMAX

Pa6ora 8 DUOC By3a (paboTta ¢ mopTajioM U OHJIAWH-KypcaMHu B cUCTeMe MOO-
dle.udsau.ru)

MynbTUMEIUITHBIE TEKIUN

PabGoTa B KOMIIBIOTEPHOM KJlacce

KomneroTepHoe TectupoBaHue

Wurepuer-nopran Y amyprekoro I'AY (http://portal.udsau.ru).

Ilpu uzyuenuu yuebHoeo mamepuana UCHONL3YeMCs KOMNIAEKM JTUYEHIUOHHO20
NPOCPAMMHO20 0Decnedenus ciedywe2o cocmasa.

1. Onepanmonnas cucrema: Microsoft Windows 10 Professional. [Toanucka Ha
3 roga. lorosop Ne 9-BJ1/19 ot 07.02.2019. Ilocneansisi 1OCTyIHas BepcUsi MpOrpam-
mbl. Astra Linux Common Edition. JTorosop Ne173-I'K/19 ot 12.11.2019 .

2. Bbazoseiit maket mporpamm Microsoft Office (Word, Excel, PowerPoint). Mi-
crosoft Office Standard 2016. beccpounas nuuensus. Jorosop Ne79-I'K/16 or
11.05.2016. Microsoft Office Standard 2013. Beccpounas murensus. J{oroBop
Ne0313100010014000038-0010456-01 ot 11.08.2014. Microsoft Office Standard
2013. beccpounas ymuensus. Jorosop Ne26 ot 19.12.2013. Microsoft Office Profes-
sional Plus 2010. Beccpounas mmnensusi. Jorosop Nel06-I'K or 21.11.2011. P7-
Odwuc. Jorosop Nel73-I'K/19 o1 12.11.2019 1.

3. HnadopmanroHHO-CIIpaBOYHAs CHCTeMa (CIpaBOYHO-TIPABOBAsl CHUCTEMA)
«Koncynprantlmoc». Cornamenune No MKI12016/JICB 003 ot 11.01.2016 nns uc-
MOJIb30BaHUS B yU4eOHBIX 1emsix Oeccpounoe. OO6HOBIsAEeTCS peryispHo. Jluensus Ha
BCE KOMITBIOTEPHI, UCIIOJIb3yeMble B y4UeOHOM Ipoliecce.

4. Tlpodeccuonanbubie 0a3pl nanHbix Ha miatdopme 1C: [Ipeanpustue ¢ no-
ctynHeiMu KoHpurypa-musimu (1C: ERP ArponpomeiniieHHslil kommieke 2, 1C: ERP
Oueprertuka, 1C: byxranrepust moso-ko3aBoja, 1C: byxranrepus ntunedadbpuxu, 1C:
Bbyxrantepus sneBatopa u komOukopmoBoro 3aBoga, 1C: O6menur, 1C: Pecropas.
®pont-oduc). JIunensnonnsiit gorosop Ne H8775 ot 17.11.2020 r.
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8. MATEPUAJIBHO-TEXHUYECKOE OBECIHHEYHEHHUE JUCHUIIVINHBI

VYyebnas aynutopusi Ui IPOBEICHUSI 3aHATUNA BCEX BUJIOB, IIPETy-
CMOTPEHHBIX Y4€OHBIM IJIAHOM, B TOM YHCJIE TPYNIOBBIX U UHAUBHU]LY-
QIBHBIX KOHCYJIBTAILIMH, TEKYILEr0 KOHTPOJISI U IPOMEKYTOYHOM aTTe-
crauuu: Cron — 6, Cton u cryn aisd npenoaasatens — 1,CToa KoMIbo-
TepHblit-17, Kamepa-1, KoMibroTep ¢ 10CTYIIOM K 3JE€KTPOHHBIM peCyp-
cam yHuBepcuteTa — 15, CeteBoit punbtp-1, Illkad-1, XKanrozu Bepru-
KaJIbHbIE.

426069, Y amypTtckast
Pecny6nuka, r.
WxeBck, yn. CtyneH-
yeckad, 4. 11, stax 4,
Ne 409

[Tomerienue 115t CaMOCTOSITEIBHON pabOTHl 00YJAIOIINXCsl OCHAIIEHHOE
KOMIIBIOTEPHON TEXHUKON C BO3MOKHOCTBIO IOJKIIIOUEHHsI K HH(pOopMa-
LIMOHHO-TEJIEKOMMYHUKAIIMOHHOM cetu "MHTepHeT" 1 obecrieueHrem
JI0CTYIa B 3JIEKTPOHHYIO HH(OPMALIMOHHO-00pa30BaTeIbHYIO Cpeay:
Cron — 18 u ctyn - 36, Ctost KOMIBIOTEPHBIN-6 U cTyn 6, Kommbiotep ¢
JOCTYIOM K 3JIEKTPOHHBIM pecypcaM YHHUBEPCUTETA U CETU "MHTepHeT"
— 6.

426069, Y amypTtckas
Pecny6nuka, r.
Wxesck, yn. Ctynen-
yeckad, 4. 11, stax 2,
Ne 101
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IMPUJIOKEHUE

®OHJA OHNEHOYHBLIX CPEJICTB
O ANCIHUIIJIMHE
«AnanTuBHble UHGPOPMANUOHHBIC TEXHOJIOTHU B MPO(PECCHOHAIBLHOM /1esl-
TeJbHOCTH»

CnenmansHocTb 21.02.19 3eMneycTpoicTBO (CHEIUATUCT MO 3€MJICYCTPOICTRY)
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HEJIN U 3AJAYN OCBOEHUA AUCHUIIJIMHBI «cAJAIITUBHBIE UH-
®OPMAIIMOHHBIE TEXHOJIOT'MU B TPO®ECCUOHAJIBHOM JIES-
TEJBHOCTHN»

[enpro AUCIUIUIMHBL «ATanTUBHBIE HHPOPMAIIMOHHBIE TEXHOJOTUU B TIpodec-
CUOHAJIbHOM JEATEIbHOCTHY ABIISIETCS (DOPMHUPOBAHUE 1IEIIOCTHOTO TIPEICTaBIEHUs 00
uHdopmaIuu U MHOOPMAIMOHHBIX pecypcax, UHPOPMAIMOHHBIX CUCTEMAax U TEXHO-
JIOTUSX, UX POJIA B PEUICHUU YKOHOMHUYECKHX 3aJ1a4, a TakKe MPUHIIUIIOB U TEXHOJIO-
TUH TIOCTPOCHUS IKOHOMHYECKHX HWH(POPMAIMOHHBIX CHUCTEM M HMX MPAKTUYECKOTO
MIPUMEHECHUS.

3amauy TUCIMIIIINHEL.
— HM3y4Y€HUE COBPEMEHHBIX TEHACHIIUHN B Pa3BUTUU UH(POPMAITMOHHBIX TEXHOJIOTUM;
— M3y4yeHue MHGOPMAIIMOHHBIX TIPOIIECCOB U METOIUYECKUX OCHOB MH(pOpMAaTHU3aALUU
B 3€MJICYCTPOWCTBE;
— U3y4Y€HUE OCHOBHBIX MPUHIIMIOB U TEHJICHIINI Pa3BUTHUS METOJIOB cOOpa, XpaHCHUS
1 00pabOTKH UH(POPMALIHH;
— U3y4YEHHE BO3MOXKHOCTEH M OCHOBHBIX MPUHIUIIOB MCIOJIL30BaHUSA UHPOPMAITUOH-
HO-CIIPABOYHBIX CUCTEM;
— M3y4Y€HHE TEXHOJIOTHH HCIIOJIb30BaHUS MPOrPaMMHOTO 00eCIieueHusl, MPUMEHIEMO-
r'o B 36MJICYCTPOMCTBE.

Komnerenuun odyyarierocsi, opMmupyemMbie B pe3yJibTaTe 0CBOEHMS
aucuuIUInHbl « MHpopMaIHOHHBIE TEXHOJIOTHU B TPO(ECCHOHAIBHON AeSITeJIbHOCTID)

HOMep KOMIICTCHIIUN ConepmaHHe KOMIICTCHIIN U (I/IJ'II/I cC IIEICTI/I)

Hcnonp30BaTh COBPEMEHHBIE CPEACTBA MOMCKA, aHAJIW3a U UHTEPIpPETaluu
OK 02 uH(popManuu, U UHMOPMALIMOHHBIE TEXHOJOTMM JUIsl BBIOJIHEHUS 3a]ad
npodecCHOHATIBHOM 1 TeTbHOCTH

[InanupoBaTh M peaIn30BBIBATH COOCTBEHHOE MPO(ecCHOHAbHOE U JIMY-
HOCTHOE pa3BHUTHUE, MPEIINPUHUMATEIbCKYIO AEATEIbHOCTh B Mpodeccuo-
HalbHOU cdepe, Mcnonb3oBaTh 3HaHMS 1O MPaBOBOM M (hMHAHCOBOW TIpa-
MOTHOCTH B Pa3JIM4HbIX KU3HEHHBIX CUTYaIUIX

OK 09 [Tonb30BaThes MpodeccnoHaNbHOM TOKyMEHTalMel Ha TOCYAapCTBEHHOM U
MHOCTPAHHBIX SI3bIKaX

OK 03

2. OneHo4HbIe cpeacTBa AJIsl TEKYLIero KOHTPOJIs YCIeBaeMOCTH, IPOMEKYTOY-
HOM ATTECTALMM 10 HTOr'aM OCBOCHMS IMCUMILVIMHBI M Y4eOHO-MeToAnYecKoe
o0ecnevyeHre CaMOCTOATEIbLHON PadOThI CTYICHTOB

KoHTpob 3HaHUI CTYACHTOB 10 AuciuIuIHe «H(DOpMaMOHHBIE TEXHOIOTHH B TIpOodeccH-
OHAJILHOW JIEeATEIHbHOCTHY MPOBOJUTCS B YCTHON U MUChMEHHOU opme, mpeaycMaTpruBaeT TeKYIIHiA
U MIPOMEXXYTOUYHBIN KOHTPOJIb IO UTOT'aM OCBOCHHMS JUCIUTUIAHBI (9K3aMEH).

MeTo1bl KOHTPOJISA:

- TecToBas popMa KOHTPOJIS;

- ycTHast popma KOHTPOIISL — OIPOC U OOIIEHUE C ayIUTOpUEH TI0 MMOCTABICHHOM 3a/1a4e B
yCTHOU hopme;

- pelIeHre onpeAeNIeHHBIX 3aJaHuii (3aa4) TI0 TeME MPAKTUYECKOro MaTepralia Ha 1adopa-
TOPHBIX 3aHATHUSAX;
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- BKCIPECC-ONPOC Ha JIEKLIUU B MUCbMEHHOH (popme B 1esiX 3PPEKTHBHOCTH YCBOSIEMOCTH
Marepuaa;
- KOHTpOJIbHAs paboTa MO MPOMICHHBIM TEMaM.

Cucrema peﬁTHHFOBOﬁ OLCHKH YCII€EBA€EMOCTHU CTYACHTOB

1. Pacuer Tekyiero peMTHHra ycrieBaeMOCTH CTYAEHTOB IIPOBOJUTCS €KEMECSYHO B IOCIIEI-
HIOIO HEJIEI0 COOTBETCTBYIOLIETO MECALA C 3aII0JJHEHUEM BEOMOCTH OTHOCUTEILHOIO PEUTHHTA IO
JUCLHUIUIMHE (BEJOMOCTh IPEACTABISIETCsl cTapocTol rpynisl). KpoMe Toro, peMTuHr cTyaeHTa oT-
Me4YaeTcs B )KypHaJle IIpernoaaBaress.

2. Peiitunr ycneBaemocTu cryaeHTa oneHuBaetrcs no 100 GanpHOM mikane (100 OammoB =
100% ycnemrHocts). [Ipu 3TOM BenrmunHa aGCOMOTHOTO PEHTHHTA YCIIEBAEMOCTH CTY/IEHTa IepeBo-
mutes B 100-0aibpHyr0 IIKady MyTeM JeJIeHHUs TeKYILero peiTHHra CTyJeHTa Ha MaKCUMaJlbHO BO3-
MO’KHBIM PEUTHHI C MOCIEAYIOIMM YMHOKeHHEM Ha 100 1 OKpyTriIeHHeM 10 LENbIX YUCEIL.

3 Texyuuii peHTHHT CTYAEHTa PACCUMTHIBACTCS IO CIEAYIOIIEH cXeMe:

Buj 3ansitust Omnenka B da1ax
[TpakTrueckas pabota claHa B CPOK — 3 famna
claHa HE BOBPEMS — 1-2 Gaiuta
Ha CJaHa - 0 6amioB
KoHTtposbHas padota BBITIOJTHCHBI ITPAaBUJILHO BCE 3aJaHUS - 5 6amioB
BBIIIOJIHEHB! TPAaBUJIBHO ¥4 3a/1aHUH - 4 Ganna
BBITIOJTHCHBI TTPaBUJIBLHO IMOJIOBUHA 3aJaHUH - 3 dama
BBIIIOJIHEHBI IPABUJIBHO MEHEE IIOJIOBUHBI 3aJjaHuii- 2 Oasuia
BCE 3aJ]JaHUs BBIIOJIHEHBI HEBEPHO — 1 Gamn
CTYJEHT He ObLI Ha KOHTPOJIbHOU paboTe — 0 G6annoB
Tect Brmonnaeno ot 85 mo 100% 5 OamioB
Brimonaeno ot 70 mo 85% 4 Ganna
BBIMOIHEHO OT 55 1o 70% 3 Gamna
BBITIOJIHEHEI MeHee 55% 2 Ganna
CTYJEHT HE OBII 0 6aynoB
Jlexuus [IpaBuibHBIN OTBET — 3 Gamna
(B KOHIIE Ka)XIOH JeKIu 3a1a- | HeBepHbIit 0TBET — 1-2 6anna
€TCSl OJVH WJIM HECKOJIBKO BO- He nocemenue tekmyu — 0 G6amnoB
IPOCOB)

4. PelTHHT B TEUEHHE CEMECTPA ONPEAEIIAETCS IO HAKONUTEIBHOM cXeMe, T.€. 3a |-l Mecsn
OINpEAEIAETCS PEUTHHT 3a OJIMH MECHI, II0 UTOraM 2-T0 Mecslla CEMECTpa 3a MEPBbI U BTOPOH Me-
caupl U T.4. [locnenHnuii pa3 peUTHUHT CUATAETCS B KOHIE MecAlla, MPEANIECTBYIOIIETr0 YK3aMeHAaIU-
OHHOM CECCHH.

5. Ilpu BBICTAaBIEHUN OLIEHKM YYHUTBIBAETCS PEUTHHI TEKYIIEH YCIIEBAEMOCTH CTYACHTA.
CryneHTbl, 3aHUMAIOIIME TIepBble MeCTa PEHTHHTa, OCBOOOXKIAIOTCS OT KOHTPOJIbHOM paboThI.

(I)opan()Balme OIICHKH IO UTOIramM l'[pOMG)KyTO'-lHOfI aTTeCTAalluu

Or1eHKa U CIIOBECHOE bannbHoe Onucanue
BBIPKCHHE BBIPKCHHE
S — «OTJIIMYHO» 84 - 100 BeinosHeH monHblii 00beM paboTsl (>84 %)

OTBeT CTylIeHTa MOJHBIA W TpaBWIbHbIA. CTyIeHT
croco0eH 0000IuTh MaTepuan, cienaTb COOCTBEH-
HbI€ BBIBOJBI, BBIPA3UTh CBOE€ MHEHHUE, IPUBECTU
IPUMEPBI.
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4 — «xopoio»

65— 83

Bemomnaeno 75 % paboTel.

OTBeT cTyAeHTa MpaBWIbHBIA, HO HeEMoJHbIA. He
MPHUBEACHBI WLIIOCTPUPYIOIINE MPUMEPHI, 0000IIa-
IOIME MHEHUE CTYJEHTa HEJAOCTAaTOYHO YETKO BhIpa-
JKEHO.

3'«y,Z[OBJ'IeTBOpI/ITeJ'IBHO>>

47 - 64

Brmomnneno 50 % pa0oTsbl.

OTBeT CTyJCHTa MPaBWJICH B OCHOBHBIX MOMEHTAaX,
HET WUTIOCTPUPYIOIIUX MPUMEPOB, HET COOCTBEHHOTO
MHEHUS, €CTh OIIMOKU B JETANSAX W/WUIM OHH TPOCTO
OTCYTCTBYIOT

2-«HEYOBIETBOPUTEIHHO

<=46

Bremonaeno menee 50 % paboThI.
B oTBere cTymeHTa HMEIOT MECTO CYIIECTBEHHbIC
OIJ_II/I6KI/I B OCHOBHBIX aCIICKTaX TEMHBI.
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IIpumepsbl OLIEHOYHBIX CPEICTB

BOHpOCbI IS CAMOCTOATCIIBHOI'O H3YICHUA

- [Ipu3naku nndopmaruzanuu od1ecTBa

- UndopmannonHas 5KOHOMHKA

- adopmaniioHHbIEC PEBOJIIOIIMHN B OOIIECTBE

- [TorpeOuTenu u mokynaTean HHGOpMaIHH

- DTansl Pa3BUTHA I/IH(bOpMaL[I/IOHHBIX CHCTEM M TEXHOJIOTHH

- TpanunmonHble HHPOPMAITMOHHBIE TEXHOJIOTHI

- HoBbie nH(opManinoHHbIC TEXHOJIOTHH

- CucreMsbl ynpaBiieHUus HHOOPMAIIMOHHBIMU pecypcaMu

- MexxayHapoiHble CUCTEMBI KJIacCU(hMKALMU M KOAUPOBaHUS HH(OpMaIiu

- Knaccudukarus uHbopmanmm

- [lepeyenp knaccupukaTopoB HHGOPMAITUN

- Yrpo3bl 6€300aCHOCTH

- MeTtozbl 1 cpeicTBa 3alUThl HHPOPMAIUH

- O¢ucHble mporpamMmbl

- DIIEKTPOHHBIN TOKYMEHTOO00POT

- APM cnenuanucra

- TexHonoruu coznanus 1 00pabOTKU TEKCTOBOM MH(MOpMaLIUU

- Texnonoruu co3anusi 1 00pabOTKH 4YMCIOBOM HHPOPMALIUN

- TexHosoruu co3panus ¥ 00paboTku rpadudeckoi nHbOpPMAITUU

- Kinaccudukanus KOMIbI0TEpHBIX BUPYCOB

- AHTUBHPYCHBIE CpPEJICTBA

- OpFaHI/BaHI/IOHHLIe MCPBI 0e30IMacHOCTH

- Texaudeckue CpCACTBA 3aIINUTEI

- Cpe,[[CTBa 3aIIUThI OPraHU3Ma OT U3JTYUCHUA

- KomnproTepHsble cetn

- JlokanpHBIE CETU

- SJICKTpOHHaH modyra

- CTpyKTypa 3JIEKTPOHHOTO ajipeca

- 'mobanpHas cers Internet

- Cmyx651 Internet

- ApXHUTEKTYpa KOMIIBIOTEPHBIX CETEN

- DJIEKTPOHHAsI KOMMEPLIMS

- SJ'IGKTpOHHI)Ie IJIATCXKHBIC CPCACTBA

- Buneokondepenuuu

- CpencTBa MyJapTUME A

- KOMMCp‘ICCKOC HCIIOJIb30BaHKE TII00aNbHON ceTH

- Texnonorun Web-mm3atina

- KOMMYHI/IKaI_[I/IOHHBIC CpcaAcCTBaA U CPCACTBA CBA3U

- TexHomorumn nepcaadn U BOCIIPOU3BCACHUS I/IH(bOpMaI_II/II/I

- CipaBOYHO-IIPABOBBIE CHCTEMBI

- Ha3Haqu1/Ie, COCTaB U NMPHUHOHIIBI OPraHU3alUU HpO(I)eCCI/IOHaJILHBIX ABTOMATU3UPOBAHHBIX CH-
CTCM.

- [IpencraBnenne 00 aBTOMATU3UPOBAHHBIX CUCTEMaX YIPABJICHUSI.

- ACY pa3nuyHOro Ha3HayeHusl, IPUMEPhI X UCIOJIb30BAHUSI.
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BoOoo~NoOR~WNE

0.
. Anmapartnoe ob6ecnieuernne AUT.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.

Bomnpocs! AJ1s1 caMONIOATOTOBKH K KOHTPOJIbHOI1 padoTe

WNudopmarnzanus o01mecTBa: MOHIATHE, TPOOJIEMbI, IIEPCIIEKTUBEI.
HNudopmanus u vHGOpMaAILIMOHHBIE PECYPCHI: TOHATHUS, XapaKTEPUCTHUKA.
WMHpopMalnOHHbBIE CUCTEMBI: TOHATUE, XapaKTEPUCTHKA.

CrpykTypa HH()OPMAILIMOHHBIX CUCTEM.

Knaccugukarus aBToMaTu3upoBaHHBIX WH(OPMAIIMOHHBIX CHCTEM.
HHpopMaLnoHHbIE TEXHOJOTHH: TOHATHE, XapaKTePUCTHKA.

CrpyKTypa aBTOMaTU3UPOBAHHBIX WH(POPMAIIMOHHBIX TEXHOJIOTHH.
Texnonornueckoe obecrneuenue AUT.

Knaccugukarus aBToMaTu3upoBaHHBIX HH()OPMAITMOHHBIX TEXHOJIOTHIA.
Oranbl pa3BUTUS UH(POPMALIMOHHBIX CUCTEM U TEXHOJIOTUH.

[Iporpammuoe obecrieuenne AUT.

DJIeKTPOHHBIN oduc.

DNEKTPOHHBIN JOKYyMEHTOOOO0POT.

ABTOMaTH3UPOBAHHOE MECTO CIIELUAIHCTA.

KomMmruiekcHbie cucTeMbl aBTOMaTU3ALIMH.

IIpukiiagHbie MPOrpaMMbl CIIENUATIBHOTO HA3HAYCHHUS.

3alUTHBIE KOJBI: IOHATHE, HA3HAUYCHHE, XapAKTEPUCTHKA.
MeToap! 1 cpeaCcTBa 3alIUTHl HH(OPMAIIMHA B SKOHOMUYECKHX MH(POPMAITMOHHBIX CUCTEMAX.
DJIEKTpOHHAs MIPE3EHTALNS: IOHIATHE, HA3HAYEHHUE, BO3MOXKHOCTH.
KoMnbrorepHble BUPYCBhl U aHTUBUPYCHBIE CPEJICTBA.

JlokanbHbIE KOMIIBIOTEPHBIE CETH.

['mo0anbHbIe KOMIBIOTEPHBIE CETH.

MynbpTUMeEIMa-TEXHOJIOT U U.

OpranuzanvoHHasi TEXHUKA: BUbl, HA3HAYEHHE, UCTIOIb30BaHUE.

Ilepeyenn TeM AJis1 NOATOTOBKHU pedepara.

(cTyneHT BIOMpaeT HOMEDP TeMBbI pedepaTa, COOTBETCTBYIONIUHI MOCIEAHEN U Pe HOMEpa 3a4eTHOM

KHWKKH )
1. bazs! nannbix u CYB/]. (Haznauenue, kiaccupukanys 1 opranusarusi)
2. T'mobGanpHBIle W pernoHaNbHbIE KommbloTepHble cetu. (HasHauenme, o030p ceteid,

IpeocTaBisieMble yenyru: Www, http, runeprekct, Opaysepsl, ftp, anekTpoHHas modra, KoH]e-
PEHITNHU, TTOUCK WH(OpPMAIUH, OOIIIEHUE T.]1., TPOOIEMBI PA3BUTHS)

3. 3amuta nadopmarmn. (Knaccudukaius NOTEHIIUANTBHBIX “yTrpo3”’, METO/IbI 3aIIUTHI).
4. KogupoBanue rpaduueckoil nudpopmaunu. (Bunasl rp. nHpopManuu, BEKTOPHBINA U

pacTpoBblii popmartsl, pacdeT oobeMa (aiina, xapakTepucTuku popmaton: bmp, jpg, gif , png ,

tiff )

5. IlepcriekTuBBI pa3BUTHS MHYOPMAITMOHHBIX TeXHOJIOTHHA. (MynbTUMEANHHOE U KOM-

MYHHKAI[MOHHOE 000py/J0BaHKe, yCTPOWCTBA BBOA, BHIBOAA, XPAaHEHUS U T.1.)

6. Ba3013me, CUCTCMHBIC, ITPOIrPaAMMHBIC MPOAYKTHI W MMAKCThI HNPUKIIAJHBIX MPOTrpaMm

(TEKCTOBbIE PEIAKTOPHI, AIEKTPOHHBIE TAOJIUIIbI, CHCTEMBI yIIpaBiIeHHs Oa3aMu JaHHBIX, rpadu-
YeCKHe pPeaaKTopbl, HH(POPMAIIMOHHO-TIOMCKOBBIE cucTeMbl). Kimaccudukarus I10.

7. Penaxtopsl TekcToB. (Haznauenue, BUBI 1 OCHOBHBIE BO3MOKHOCTH)
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8. Ynpasnenne OC Windows. (PaGounii cTo, sSIpJIbIK, TaHETb 3a/1a4, BUIbI MEHIO, OKOH
U WX DJIEMEHTHI, 3aIyCK U 3aBEpIICHUE MPOrpaMM, KOp3UHA, EPEKIIIOUECHUE 3a/1a4, TEXHOJIOTHUS
PabOTHI C MBIIITBIO U OOBEKTAMH)

9. Dnexrponnblie Tabuibl. (HazHaueHne 1 OCHOBHBIC BO3MOKHOCTH )

10. UudopmanmonHbie pecypchl U TexHojoruu. Mapopmaruzanus odmectBa. MHTEp-
HET.

TecToBblE 3aHaHUA

1. llerTpanbHBIM 3BE€HOM JIF000# KOMITBIOTEPHOU CUCTEMBI 00paboTKH HH(POPMAITUHU SBISETCS
+ Kommbrotep
- [lepudepuiinoe ycrpoiicTBo
- Monutop
- CucreMHbI# OJI0K
2. B MMHUMaJIbHOM KOMILIEKTallMM COBPEMEHHBIN EPCOHANIbHBIN KOMIIBIOTEP COCTOUT U3
+ cucreMHOro 6J10Ka
+ BUJIEOMOHUTOpA
+ KJIaBHATYPBbI
+ MBIIIHN
- IPUHTEPA
- CKaHepa
- MOJieMa
3. Camas BaXkHast yacThb KOMIIbIOTEpA -
+ cucTeMHbIH 070K
- MOHUTOP
- KJIaBuaTypa
- MBIIIIb
- IPUHTEDP
- CKaHep
- MOJEM
4. SIBnsiercst OCHOBHBIM ycTpoiictBoM DBM u mpenctasnser co0oi GyHKIMOHAIBHO 3aKOHYEH-
HOE YCTPOMCTBO 00paOOTKH MH(POPMAIINH
+ MUKPOIIPOIIECCOP
- )KECTKUH AUCK (BUHUYECTED)
- OII€paTUBHAs NaMATh
- TUCKOBOJI
5. OH npeaHa3HaYeH JUIsl BHITOJHEHUS BHIYMCICHUH MO XpaHSIIEHCs B 3alIOMUHAIOIIEM YCTPOi-
CTBE Mporpamme 1 odecreyeHus oodiero ynpasieHuss 9BM
+ MHUKpOIIpOLECCOp
- )KECTKUH AUCK (BUHYECTED)
- OII€paTUBHAs MaMATh
- INCKOBO/JI
6. beictponeiictBrie 9BM B 3HaUUTENBHOM Mepe OIpeeNaeTcsi CKOPOCThIO paboThI
+ nporneccopa
- %ECTKOT0 IMCKa (BUHYeCTEp)
- OMEPATUBHOW MaMSITH
- IUCKOBOJIA
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7. DTO 3alOMHHAIOIIEE YCTPOHCTBO, HAMPSMYIO CBSI3aHHOE C MPOLIECCOPOM U MpeaHa3HAYECHHOE
JUISL XpaHEHUs BBIIOJIHIEMbIX IIPOIPaMM U JJAaHHBIX, HEIIOCPEACTBEHHO YYaCTBYIOLIUX B BBIYKC-
JICHUSX

+ BHYTPEHHSA IaMATh

- K3II-NIAMSITh

- BUJICONAMSITh

- BHELIHSS IaMATh
8. BHyTpeHHSS TaMATh, B CBOIO OYEpE/ib, ACTUTCS Ha

+ onepaTuBHYIO IaMATh

+ IIOCTOSHHYIO IaMsITh

- K3II-TIAMSITh

- BUJICONaMSITh
9. BeraBbre npomyiieHHoe ciioBo "IIpy BBIKIIFOUEHUU TUTAHUS COACPKUMOE ........ MaMsATH CO-
XpaHseTCs.

Takoii Bung namaTtu HaseiBaeTca ROM"

+ MOCTOSTHHOMN

- OMEpaTUBHOMU

- K3LI-TIaMSITH

- BUJCOMAMSITH

- BHEILIHEHN

- BHYTPEHHEU
10. BcraBbTe nponymieHHoe cioBo: "B ........... MaMSTH XPAHATCS 9aCTO UCIOJIb3yeMble (YHUBED-
CaJIbHBIE) MPOTPaAMMBbI U JIaHHBIE, HEKOTOPBIE MPOTPaAMMbl ONIEPALMOHHON CUCTEMBI, TPOTPAMMBI
TecTUpoBaHus odopynoBanus O9BM u ap."

+ NOCTOSIHHOM

- OIlIEpaTUBHOM

- K3II-TIAMSITH

- BUJICOIAMSITH

- BHEILIHEU

- BHyTPEHHEH
11. BeraBbTe npomnyuieHHOe ciioBo: "IIpH BBIKIIOYEHUH MUTAHUS COACPKUMOE ........ aMsTy B
OOJIBIIMHCTBE CIIy4aeB TepsieTcs"

- IOCTOSIHHOM

+ onepaTUBHOMN

- K3II-TIAMSITH

- BUJICOTIAMSITH

- BHEILIHEH

- BHyTpEHHEN?
12. O xakom Buze namsatu uaET peus: "[lo 00bEMyY cocTaBistonas OOJBIIYIO YaCTh BHYTPEHHEH
NaMsTH, CITYXKUT 715 TpuéMa, XpaHeHUsI U BbIauu HHpopMmaruun"

- IOCTOSIHHAS MTAMSITh

+ omepaTUBHAsA IIaMATh

- K3II-IAMSITh

- BUJICOTIaMSITh

- BHEIIHSS IaMATh

- BHYTPEHHSS MAMSTh?
13. CaepxObIicTpoeiicTBYOMAs MaMATh, 00ECIIEUNBAIONIAs YCKOPEHHE JIOCTYTA K ONEepaTUBHOM
naMsTH Ha OBICTPOJICHCTBYIOIINX KOMITbIOTEPAX

- IOCTOSIHHAS MTAMSITh

21



- OIepaTUBHAs MaMATh

+ K3II-TaMSITh

- BUJICOTIAMSITh

- BHEIIHSS TIAMSITh
14. UnctpymenTsl (hOpMaTUPOBAHUS HAXOSATCS HA BKIIAJKE

+ ['naBHas

- BcraBka

- Pazmerka cTpanuisl

- Boimenuts

- @aiin

- Bun

- PeuensupoBanue
15. OcHoBHBIMH (QYHKITUAMH (OPMATUPOBAHUS TEKCTA SIBIISIOTCS

- BBOJI TEKCTa, KOPPEKTUPOBKA TEKCTa

+ yCTaHOBJICHHE 3HAUYEHUH MOJeH CTPaHMIIbI

+ popmatupoBanue ab3areB

+ ycraHoBka mpudros

- CTPYKTYPHPOBAHUE U MHOTOKOJIOHHBI HAOOP

- IEPEHOC, KOMUPOBAHHUE, IEPEUMEHOBAHUE, YAalICHUE
16. K ¢pyHKIMAM peJaKTHPOBAHUS TEKCTa OTHOCATCS

- BbIIeNIeHUE (parMeHTOB TEKCTa;

- YCTaHOBKA MEKCTPOYHBIX HHTEPBAJIOB;

+ BBOJ] TEKCTa, KOPPEKIIMsI, BCTaBKa, yAaJeHHe, KOMPOBaHHE, IEpEMEIICHHE
17. Jlenra tekcroBoro pemxaktopa Word 2007 cogep ut

- Ha3BaHUS KOMaH]I AJis pabOThI C OKHAMHU

- MTaHEJIM HHCTPYMEHTOB C 33JJaHHBIMHA KOMaHIaMH

+ Ha3BaHMsI TPYNN KOMaH[ N0 (PYHKIIMOHATEHOMY IPU3HAKY
18. ®parmeHTOM TEKCTa B TEKCTOBOM penakrope Word Ha3pIBaeTCs

+ BbIJIETICHHAs YaCTh TEKCTa

- 4aCTh TEKCTa, 3a/IaHHas B OMPE/IETICHHBIX IPAHUIIAX

- 4aCTh T€KCTa, OOPMIICHHAS «KYPCUBOM
19. A63am — 0!

- BBIZICTICHHBIN (PparMeHT TeKCcTa, MoAnexamuil opMaTUPOBAHUIO

+ (pparMeHT TeKkcTa, HAUMHACTCS C HOBOW CTPOKH M 3aKAaHYMBACTCS] HAKATHEM KJIABHIITU
Enter

- (hparMeHT TEKCTa, MPOIECC BBOJA KOTOPOTO 3aKAaHYMBAETCS HaXKaTHUEM KIIaBHUIIH
«BBon»
20. JInst BBIICIIEHUS BCETO TEKCTa JIOKYMEeHTa B pegakTope MS Word, HeoOxomumo

+ YCTaHOBUTH KypCOP MBIIIHM CJ€Ba OT TEKCTa W TPWKABI IIEIKHYTh JIEBOW KHOIKOM
MBIIITN

+ ucnons3oBarh kinaBum CTRL+A

- ucnonbp3oBath kinasui ALT 4
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