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1. Hesb u 3a1a4u U3yYeHUS TUCIUATNINHbBI

Henp wu3yuyenus aucuuiuinael - CdopMmupoBaTh y 00y4aromuxcss 3HAHHUS IPABOBBIX,
HOPMATHBHBIX U OPTaHU3AIMOHHBIX OCHOB JJOKYMEHTAI[HOHHOTO O0ECIIEUeHUs YIIPABICHUS, YMEHHUM
[0 COCTaBJICHUIO U O(OPMIICHUIO OTIENbHBIX BHJIOB YIPABICHYECKUX JOKYMEHTOB M HABBIKOB HMX
IPUMEHEHMS IS PELICHUs 33/1a4 JOKYMEHTAIIHOHHOTO obecrieueHust paboThl SKOHOMHUCTOB.

3&,[[3.‘11/1 JUCHUITIIIMHBI:

-  U3Yy4YUTh CBeIEHUA OO0 WCTOpHMM MW OpraHu3aluu CIYy)KO peanu3yrmmx QyHKIUU
JIOKYy-MEHTAIIMOHHOTO ~ OO0ECIeUYeHUs]  YNpaBICHHS,  MNEPCHEKTHBaX WX  Pa3BUTHA U
COBEpILIECH-CTBOBAHMUSL. |

- 03HAKOMHTb C HEOOXOAMMOI HH(pOpMaLelt B BOPOCaX IKCIEPTU3HI LIEGHHOCTHU JI0KY-MEHTOB. ;

- OCBOWUTH TPOIENYypy PETUCTPALUU JTOKYMEHTOB, DPEIAKTUPOBAHUS, KOHTPOJS, COINIACO-BaHUS,
MOKMCKAa U PAaCChUIKU JOKYMEHTOB, O(DOpPMJICHHE M COCTaBJICHHE OCHOBHBIX BHUJIOB YIPABIECHUYECKUX
JIOKYMEHTOB. .

2. MecTo nucuuiuiaiasl B ctpykrype OOII BO
JucuunnuHa «JlOKyMEHTHUPOBAaHUE YIIPABICHYECKOW JACATEIBHOCTH» OTHOCHUTCS K YaCTH
y4eOHOro I1aHa, OpMUPYEeMOH y4acTHUKaMH 00pa30BaTeIbHBIX OTHOIICHHM.

JucuunnuHa usyyaercs Ha 3 Kypce, B 6 ceMecTpe.

B mpouecce wu3ydyeHHs IOUCHUIUIMHBI CTYAEHT TOTOBUTCS K BHIaM NPOPECCUOHATBHOM
JESATEILHOCTH M PEelIeHUI0 NMpodecCHoHaIbHbIX 3a1a4, npeaycMoTpeHHbx @I'OC BO u yueOHBIM
TJTAHOM.

3. TpeGoBanusl K pe3yJbTaTaM OCBOEHMS JUCUMILIHHBI
[Tpornecc n3yueHus! TUCIMIUIMHBI HalpaBJIeH Ha (hOpMUpOBaHUE KOMIIETEHIIHIA:
- IK-1 Cnocob0en nmpoBOAUTHL 00CJ/IeI0OBAHNE OPraHU3alMid, BbISBJIATH MH(OPMALMOHHbIE
MOTPEeOHOCTH MOJIb30BaTeNel, (JOpMHUpPOBATH TPeOGOBaHMS K HH(POPMALIMOHHOI cucTeMe.
3HaHUSA, YMEHHs, HaBBIKM, (GOpMHUpyEeMble IO KOMIIETEHIIMM B paMKaxX JAUCUUIUIMHBI, U
MHANKATOPbI OCBOEHUS KOMIIETEHITHH

CTyneHT N0KEeH 3HATh:

3HaeT OCHOBHbBIC TPHHLUIBI OOCIEAOBAaHHMS OpraHMU3aLWM, BBIBICHUS HH()OPMAIIMOHHBIX
norpeOHOCTeH Mmoib30Bareneld, popMupoBaHUs TpeOOBaHUN K HH(POPMAIIMOHHON CHCTEME

CTyneHT A0KEH YMETh:

YMeeT mnpoBOAMTH OOCIEIOBAHME OpraHM3ali, BBISBIATH WHGOPMAIMOHHBIE MOTPEOHOCTH
noJib3oBaresnie, GopMupoBaTh TpeOOBaHUS K MHGOPMAIIMOHHON CUCTEME

CTyneHT JOKEH BIIaJIeTh HABbIKAMMU:
Brnageer HaBbIKaMu TIPOBOJEHUS OOCIIEIOBAHMS OpraHU3alldi, BBISBICHUS WH(OPMAIMOHHBIX
norpedHOcTel 1 (hOpMUPOBAHUS TPEOOBAHHIA K
MH(POPMALIMOHHON cUCTEME

- YK-4 Cnioco0eH ocymecTBJISITH 1€JI0BYH) KOMMYHUKALMIO B YCTHON M MMCbMEeHHOi opmax
Ha rocy1apcTBeHHOM si3bike Poccuiickoii @enepanum 1 MHOCTPAHHOM(BIX) A3bIKe(aX)

3HaHUSA, YMEHHs, HaBBIKM, (OpMHUpyEeMble [0 KOMIIETEHIIMM B paMKaxX AUCUUIUIMHBI, U
MHANKATOPbI OCBOEHUS KOMIIETEHITHH

CTyneHT N0KEeH 3HATh:
3HaeT NPUHIMIBI MOCTPOEHUSI YCTHOTO U MHUCHbMEHHOTO BBICKA3bIBAaHWS HA TOCYIApCTBEHHOM M
WHOCTPAHHOM SI3bIKaX; TPEOOBAaHUS K JIEIOBOM YCTHOM M MHUCHMEHHON KOMMYHHKAIIMH, HOPMBI
U(PPOBOTO STUKETA

CTyneHT A0KEH YMETh:

VYMeeT NpUMEHATh Ha MPAKTUKE YCTHYIHO M HUCBMEHHYIO JICJIOBYIO KOMMYHUKAIMIO, HOPMBI
U(PPOBOTO STUKETA

CTYHCHT JOJIZKCH BJIaJACTh HaBBIKAMM:



Bnaneer MeTomuKOM COCTaBICHHS CYXACHHS B MEXKIMYHOCTHOM JIEIOBOM OOIIEHUH Ha
rOCYJIJapCTBEHHOM M MHOCTPAHHOM SI3bIKaX, C IPUMEHEHUEM a/IeKBATHBIX SI3BIKOBBIX (POPM, CPEIICTB,
a Tak e ¢ COOIoCHHEM HOPM LIU(POBOTO 3TUKETA

4. O0beM IMCHUIIIMHBI M BH/AbI Y4eOHOI padoTsl (04Hast popMa o0yueHus1)

Bcero [ecToi
Bun yue6HO# paboThI 4acoB ceMecTp
KonrakTHas padora (Bcero) 34 34
JIeKuMOHHBIE 3aHATHS 14 14
[IpakTnueckue 3aHATHS 20 20
CamocrosiTenbHast pabdora (Bcero) 38 38
Buabl npomMe:xyTOUHOM aTTecTAlUM
3ader +
OO01masi Tpy10eMKOCTb 4aChl 72 72
O0mas Tpy10eMKOCTh 3a4eTHbIE
eUHUIIBI 2 2

O0beM JUCUMILIMHBI M BUBI Y4eOHOH padoThl (3a0uHasi Ggopma o0ydeHus)

Bcero [ectoii |CempMmoit |Bocbmoit
Bun yuebHoit paboTbl 4acoB CEMECTp |CeMeCTp |ceMecTp
KonTakTHas padora (Bcero) 14 14
JIeKIIMOHHEBIE 3aHATUS 6 6
[IpakTrueckue 3aHATHSA 8 8
CamocTrosiTesibHast padoTa (Bcero) 54 22 32
Buabl npoMe:KyTOYHON aTTeCTALUMA 4 4
3auer 4 4
O0mas Tpy10eMKOCTb 4achl 72 36 36
Oo0masi Tpy10eMKOCTb 3a4eTHbIE
eIUHHNIbI 2 1 1

5. Conepxxanue 1M CUUILTHHBI

TemaTn4yeckoe JiaHupoBaHue (0UHoOe 00yUeHHeE)
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Ilecroii cemecTp, Beero 72| 14| 20 38
CoBpeMeHHasi per;iaMeHTALIMS M OPraHu3anus
Pasnen 1 P P ! p 1 15| 3| 4 8
cJ1yk0b1 Aesio-npoussoacTsea (0Y)
Tema 1 [Ipenmert, MeTOA, LIEIU U 3a1a4U Kypca 3,5 0,5 1 2

3akoHONATEIbHbIE U HOPMAaTUBHO-METOAMYECKUE
Tema 2 JOKYMEHTBI JJOKYMEHTA-IIMOHHOTO 00eCcreueHHs 3,5 0,5 1 2
ynpasnenus (JJOY)




Tema 3 Opranu3zanus cinyx0bl nenonpoussoa-ctea (JJ0Y) 4 1 1 2
Knaccudukanusa nokymeHTo. @

Tema 4 (uranms OKyMEHTOB. DyHKIHH 40 1] 1 2
JTOKYMEHTOB.

OKYMEHTHPOBaHHUE YIIPaBJIeHYECKOH

Pazzen 2 Aoy P yup 8| 2| 2 4
AeATeJIbHOCTH

Tema 5 TpeboBanus k ohopmiIeHHIO OJAHKOB M PEKBU3UTOB 4 1 1 2
OO6ume TpeGoBaHUS K TEKCTY JOKYMEH-TA.

Tema 6 OCOOEHHOCTH S3bIKA, CTHIIS M Pe-TaKTUPOBAHUS 4 1 1 2
OUIHAEHBIX JOKYMEH-TOB
CocrapiieHue U opopMiIeHHE OTAeIbHBIX BUI0B

Pasen 3 op A A 26| 5| 5 16
AOKYMEHTOB

Tema 7 OpraHu3aluOHHO-TIPABOBBIE TOKYMEHTBI 6 1 1 4

Tema 8 PacniopsiqurenbHble JOKyMEHTBI 6 1 1 4

Tema 9 NHudopmarimoHHO-CIIpaBOYHbIE JOKY-MEHTHI 6 1 1 4

Tema 10 JloKkyMeHTBI, TIepeiaBaeMble TI0 KaHaJIaM 4 1 1 )
AIIEKTPOCBSI3U

Tema 11 [lepenucka. Pa3HOBUIHOCTH J€IOBBIX TUCEM 4 1 1 2

Paznen 4 TexHoJi0ruM 1eJ10NMPOU3BOACTBA 23 4 9 10

Tema 12 JlokyMeHTO000pOT 45 0,5 2 2
TunoBkle TeXHONIOrHMH 00PAOOTKU MO-CTYTAIOIIUX

Tema 13 P yHatom 3.5 05 1 2
JIOKYMEHTOB
BHyTpeHHui 10KyMeHTOO00POT, KyJIb-Typa padoThI

Tema 14 YIP AOIM POT, KyIL-TYpap 25 05 1 1
C IOKyMEHTaMHU Ha pabo-4yMX MecTax

Tema 15 O6paboTka oTIpaBIIeMON KOPPECIIOH-ACHITUN 2,5 0,5 1 1

Tema 16 Perucrparust JOKyMEHTOB, KOHTPOJIb 32 ) 2.5 05 1 1
UCTIOJTHEHHEM JJOKYMEHTOB U MIPUHSITHIX PEIICHUN

Tema 17 KonduaeHuumanbupie JOKyMEHTHI 2,51 0,5 1 1
ABTOMaTH3aIUs POLECCOB IOKYMEH-TAI[MOHHOTO

Tema 18 L IPOTIECLOB 2Ky B 25 05 1 1
o0ecrieueHus ynpaBieHUs

Tema 19 XpaHEeHHE JTOKYMEHTOB 2,5 0,5 1 1

Coneprxkanue IMCHUIIMHBI (O4HOE 00yUeHHe)

Homep Tembl

Conepxxanue TeMbl

PaCKpI:ITB 00BEKT U npeaMCT JUCHUIIIIMHBI, OCHOBHBIC TCPMUHBI U OIIPCACIICHUS.

Tema 1
Tema 2 N3yuenne HOpMAaTUBHO-METOINYECKUX IOKYMEHTOB, PETJIAaMEHTUPYIOIINX
JOKYMEHTAIIMOHHOE 00eCTIeYeHNE YIIPABICHUS
Henu, 3amaun 1 GpyHKIMU CITy>KO0BI 1enonpon3BoacTBa. Opra-Hu3aluoOHHbIE
Tema 3 (dopmbI paboTHI ¢ JOKyMEHTaMH. THIIOBBIE OpP-TaHU3ALIMOHHBIE CTPYKTYPbI
CITy>KOBI 1eTONPON3BOACTBA. JIOIKHOCTHOM COCTaB CITyKOBI AETIONPOU3BOICTBA
Knaccudukanus nokymeHToB. OCHOBHbIE PyHKLINUU AOKyMEH-TOB. FOpunndeckas
Tema 4 cuia nokymenta. Crannaprusanus. YHU-Qukaius. YHuGUIMpoBaHHAsS CUCTEMA
JIOKYMEHTAIIH.
O6ume TpedoBanus. CocTaB peKBU3UTOB T0KyMeHTOB. [IpaBuia odopmiieHus
Tema 5 PEKBU3UTOB JOKyMEHTOB. TpeGoBanus k oopmiieHuto OnankoB. Buabl OaHkoB
JOKyMEHTOB. TpeOoBaHuUs K U3TOTOBJICHHUIO JOKYMEHTOB.
TpeboBaHus K TeKCTy JOKyMeHTa. OCOOCHHOCTH SI3bIKA U CTHIISI CITY>KEOHBIX
Tema 6 nokyMeHToB. HopMmbl odunmanbHo-1e10Boro ctuiisi. Penakropckas mpaska

CITYKEOHBIX JOKYMEHTOB. DTaIlbl pelaKTUpOBaHus. [[pUHITUTIBI peTakTOpCKOH
npaBku. Buael npaBku. XpaHeHue T0KYMEHTOB




Tema 7

VYerag. [onoxxenne 00 opranuzanuu. CTpyKTypa U IITaTHAs YUCIEHHOCTb.
[IITatHOE pacnucanue. [1onoxeHrne 0 CTPyKTypHOM MOAPA3AEIECHUH.
JIOJDKHOCTHAS. MHCTPYKIUS.

Tema &

IIpuka3 mo 0CHOBHOM AesATENbHOCTH. [IprKka3 mo IMYHOMY CO-CTaBYy.
Pacnopsoxenue. Ykazanue. Pemenue. [Topsnok odhopm-nieHus pactiopsiuTeaTbHOM
JIOKYMEHTAIIH.

Tema 9

[IpoTokon 3acenanus. Akt. Jloknannas 3anucka. [Ipennoxe-uue. CiryxeOHas
3anucka. O0bsicHUTENbHASA 3anucka. CripaBka. CBoska. 3aKIIOYeHHE, OT3bIB.
[lepeuens, criucok. [Topspok opopmiaeHns HHPOPMAITTOHHO-CIIPABOYHOM
JIOKYMEHTALUH.

Tema 10

Tenerpamma. Tenekc. @akcorpamma. Tenedonorpamma

Tema 11

Pa3HoBUAHOCTH N1eTOBBIX TTHceM (4 daca) Oras XapaKTepUCTH-Ka CITYKEOHOM
nepenucKy. PeKBU3HUTHI IeTOBOTO MUChMa. Pa3-HOBUAHOCTH JEIOBBIX MTUCEM.
[Topsimok oopmiteHHst CiTy>keOHOTO TUChMA.

Tema 12

Opranuzanus J0KyMEHTO000pOTa, MOHATHE TOKYMEHTOO0O0PO-Ta, €ro
KOJIMYECTBEHHBIEC U KAY€CTBEHHBIE XapaKTepUCTUKU. OObeM TOKyMEHTOO00pOTa

Tema 13

OTanbl NPOXOKIEHUS MOCTYNAOIMUX TOKYMEHTOB. [Ipuem 10-KyMeHTOB.
[lepBonayansHas o6paborka. [lpeaBapurenbHOe pacCCMOTPEHHUE U pacIpeaeIeHHE.
Perucrpanus. PaccMorpenne 10KyMEHTOB pyKoBOACTBOM. HanpasieHue Ha
ucnoyiHeHue. VicrnonHenue 1 KOHTpOJIb UCIIONIHEHM. [IoMeleHne ucoi-HeHHOro
JIOKyMEHTa B JEJIO.

Tema 14

OTaInbl NPOXOKIEHHUS BHYTPEHHUX JOKyMEHTOB. COCTaBJI€HHE IPOEKTa
nokyMeHTa. M3roroBnenue nokymenra. CoracoBanue. Buznposanue.
ITopnucanue wnu yreepxkacHue. Perucrpanus. McrnonHenue u KOHTPOIIb
ucnoynHenys. [loMenienre UCIoIHEHHOIO JOKYMEHTa B JIEJI0.

Tema 15

OTanbl NPOXOKIEHUS UCXOAAIUX JOKYMEHTOB. CocTaBiIeHe IPOEKTa
nokyMeHTa. M3roroBnenue nqokymenta. Cornacosa-Hue. Busuposanue.
[lonnucanue unm yreepxkaenue. Peructpauusa. Otnpaska. Oprannsanus JOCTaBKU
JIOKyMEHTA.

Tema 16

Ienu perucrpanuu. [IpaBuna perucrpanuu. @opmel peructpanuu. Munexcanus
NOKyMeHTOB. KOHTpoOIb HcTIONHEHHUs JOKyMEHTOB. PaboTa ucnonnuTens c
JIOKyMEHTaMH.

Tema 17

Kpurepuun nennoctu nadpopmanuu. Kondunennmnanbupiii JokymMeHT. CpoKu
KOH(pHIeHITMANbHOCTH JOKyMeHTa. [lepeueHp KoH(pUACHIIMATBHBIX CBEICHUN.
['pud xoHPUAEHIIMATBLHOCTH JOKYMEHTA. 3alIUIEHHbIE JOKYMEHTOMOTOKH.
Howmenkinatypa koHGUACHINATbHBIX €.

Tema 18

KomrmibtoTepHble CpeicTBa MOATOTOBKH TIOKyMEHTOB. KoMmo-3ulinoHHAs CTPYKTypa
TEKCTa JOKyMEHTOB. [1ops10K KOMITbIO-TEPHON MOATOTOBKH TE€CTOBBIX
KOMITOHEHTOB JIOKYMEHTOB. DJIEKTPOHHBIN JOKYMEHTOOOOPOT.

Tema 19

Hasnauenue u BosmoxHoctu MHTepHeT. Opranu3zaius B3aMMOIEHCTBUS B CETU
Wnrepuer. Anpecauus B Untepuer. [Togkmtouenne k MHTEpHETY. DnEeKTpoHHAas
noura. Tenexkonpepenuuu. Paitnossie apxuBbl. Texnomorun WWW.
WuTepakTuBHOE 001meHue B IHTepHeT.

TemaTnuyeckoe NJIAHUPOBAHUE (32049HOE 00yUeHME)
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Bcero 68 6 8 54
Pasien 1 CoBpeMeHHasl perJIaMeHTAlUs U OPraHU3anus 109 12| 1,7 3
cJ1yk0b1 Aesio-npoussoacTsea (A0Y)
Tema 1 [Ipenmert, MeTOA, LIEIU U 3a/1a4U Kypca 2,7 03] 0,4 2
3akoHOAATEIbHBIE 1 HOPMATUBHO-METOIUICCKUE
Tema 2 JIOKYMEHTBI JJOKYMEHTa-IIMOHHOTO 00eCIIeueHusI 2,71 03| 04 2
ynpasnenus (JJOY)
Tewma 3 Opranuzanus ciyx0s1 nenonpousoa-ctea (JJOY) 2,8 03] 05 2
Tema 4 Knaccudukanus nokymeHToB. OyHKINN 27 03] 04 )
JIOKYMEHTOB.
Pasten 2 JoxkyMeHTHpOBaHUEe YIIPABJIEHYECKOU 76| 07| 09 6
AeATEeJbHOCTH
Tema 5 TpeOoBanus k opopmienuto 61ankoB u peksusuroB | 3,7 0,3 04 3
OO6mue TpedoBaHuUs K TEKCTY JOKYMEH-TA.
Tema 6 OC0OEHHOCTH SI3bIKa, CTHIISL U Pe-TaKTUPOBAHMS 391 04| 0,5 3
OoQUIHATBHBIX JOKYMEH-TOB
Pasien 3 CocrapiieHue u opopMiIeHHE OTAeTbHBIX BUI0B 26| 1.5 21 17
TOKYMEHTOB
Tema 7 Opranu3aliOHHO-IIPaBOBbIE TOKYMEHTBI 4,7/ 0,3| 04 4
Tema 8 PacniopsiautenbHbIe JOKYMEHTHI 3,8 0,3 0,5 3
Tema 9 WHupopmaninoHHO-CIIPaBOUHBIE JTOKY-MEHTHI 4,7/ 0,3| 04 4
Tenta 10 JlokyMeHTBI, IepeiaBaeMble TI0 KaHajJaM 37 03] 04 3
AIIEKTPOCBA3ZH
Tema 11 Ilepenucka. Pa3HOBMAHOCTH JEIOBBIX MUCEM 3,7/ 0,3 0,4 3
Paznen 4 TexHos0rnM 1€JI0NPOU3BOACTBA 289 2,6| 3,3 23
Tema 12 JlokymeHTO000pOT 48 04| 04
Tena 13 TumnoBsle TEXHOIOTUN 00PAOOTKH MO-CTYMAIOIINX 47| 03| 04
JIOKYMEHTOB
Tena 14 BHyTpenHmii JOKyMEHTO00O0POT, Ky/Ib-Typa padoThI 47| 03| 04 4
C IOKyMEHTaMH Ha pab0-4MX MeCcTax
Tema 15 O0paboTka OTIpaBIIeMON KOPPECTIOH-ICHITUU 4,7/ 0,3] 04 4
Tena 16 Peructpanus 10KyMeHTOB, KOHTPOJIb 3a § 28 03] 05 )
UCIIOJTHEHHEM JOKYMEHTOB U MPUHSTHIX PEIIeHUN
Tema 17 KonduaenumaabHbie TOKyMEHTBI 2,71 03] 0,4 2
Tema 18 ABTOMaTH3aIUS TIPOIECCOB IOKYMEH-TAIMOHHOTO 2.8 04| 04 )
oOecrieyeHus yrpaBIeHUs
Tema 19 XpaHeHUEe JTOKyMEHTOB 1,7 0,3| 0,4 1

Ha npoMexxyTouHyIo aTTecTaiuio OTBOAUTCS 4 4acoB.

Coneprxkanue Q1MCHUIUIMHBI (3209HOE 00y4eHMe)




Homep Tembl

Coaep:xaHue TeMbl

Tema 1

PaCKpI)ITB 00BEKT U OpeaAMET JUCHUIIIIMHBI, OCHOBHBIC TEPMUHBI X ONIPEACIICHU .

Tema 2

W3ydeHrne HOpMAaTUBHO-METOINYECKUX IOKYMEHTOB, PEIIIAMEHTUPYIOLIUX
JOKYMEHTAI[MOHHOE O0ecrieueHre yIpaBIeHus

Tema 3

[enu, 3agaun 1 QyHKUUHU CITYKOBI Je10npon3BoaAcTBa. Opra-HU3alMOHHbIE
(dbopMBbl paboTHI C TOKyMEHTaMU. THUIIOBBIE Op-TaHU3AIIMOHHBIE CTPYKTYPbI
CITy>KOBI 1€I0NPON3BOACTBA. J[OIPKHOCTHON COCTaB CIIy»KObI 1€TI0NPOU3BOJCTBA

Tema 4

Knaccudukarus nokymentoB. OcHOBHbIE (DyHKIIMU TOKyMeH-TOB. KOpunnueckas
cuna nokyMeHTa. Crannapruzanus. YHU-Qukanus. YHUPUIUPOBaHHAS CUCTEMa
JOKYMEHTALUH.

Tema 5

O6mume TpedoBanus. CocTaB peKBU3UTOB TOKyMeHTOB. [IpaBuiia odopmiieHus
PEKBU3HUTOB JOKyMEHTOB. TpeGoBaHus K ohopmiieHHIO OJaHKOB. Bubsl O1aHKOB
JOKyMEHTOB. TpeOoBaHMs K M3TOTOBJICHHUIO TOKYMEHTOB.

Tema 6

TpeOoBaHus K TeKcTy JOKyMeHTa. OCOOCHHOCTH S3bIKA M CTHJIS CITY>KEOHBIX
nokymeHToB. HopMbl opunransHo-ae10Boro cTuiisl. Pegakropckas mpaBka
CIIy’K€OHBIX JIOKYMEHTOB. DTaIlbl peJakTHpoBaHus. [I[pHHINIIBI peIaKTOpCKOn
npaBku. Buzasl mpaBku. XpaHeHHE JOKYMEHTOB

Tema 7

VYeras. [onoxxenne 00 opranuzanuu. CTpyKTypa U IITaTHAs YUCIEHHOCTb.
[IITatHOE pacnucanue. [1onoxeHne 0 CTPyKTypHOM MOAPA3AEIECHUH.
JIOJDKHOCTHAS. MHCTPYKLUS.

Tema 8

IIpuka3 mo 0CHOBHOM AesATENbHOCTH. [IprKa3 o IMYHOMY CO-CTaBYy.
Pacniopsoxenue. Ykazanue. Pemenue. [Topsnok odhopm-nieHus pacopsiuTeabHOM
JIOKYMEHTAIIH.

Tema 9

[Ipotokon 3acenanus. Akt. Jloknannas 3anucka. [Ipennoxe-uue. CiryxeOHas
3anucka. O0wsicHUTENbHASA 3anucka. CripaBka. CBosKa. 3aKII0YeHHE, OT3BIB.
[lepeuens, criucok. [Topspok opopmiaeHnss HHPOPMAITMIOHHO-CIIPABOYHOM
JIOKYMEHTALUH.

Tema 10

Tenerpamma. Tenekc. @akcorpamma. Tenedonorpamma

Tema 11

PasHOBUAHOCTH 1eTTOBBIX TTHCeM (4 daca) Orias XapaKTepUCTH-Ka CITYKEOHOM
nepenucKy. PEeKBU3UTHI IeTOBOTO MUChMa. Pa3-HOBUAHOCTH JEIOBBIX MTUCEM.
[Topsimok oopmiteHHst CiTy>keOHOTO TUChMA.

Tema 12

Opranuzanus J0KyMEHTO000pOTa, MOHATHE TOKYMEHTOO0O0PO-Ta, €ro
KOJIMYECTBEHHBIEC U KaY€CTBEHHBIC XapaKTepUCTUKU. OObeM TOKyMEHTOO00pOTa

Tema 13

OTanel NPOXOKIAEHUS MOCTYNAOIMUX TOKYMEHTOB. [Ipruem 10-KyMeHTOB.
[lepBonayansHas o6pabotka. [lpeaBapurenbHOe pacCCMOTPEHHUE U pacIpeeIeHHE.
Perucrpanus. PaccMoTpenne 10KyMeHTOB pyKoBOACTBOM. HanpasieHue Ha
ucrnoyiHenue. VcrnonHenue u KOHTpOJIb UCIIONIHEHM. [IoMeleHne ucoin-uHeHHOoro
JIOKyMEHTa B JEJIO.

Tema 14

OTaInbl NPOXOKIEHHUS BHYTPEHHUX JOKyMEHTOB. COCTaBI€HHE IPOEKTa
nokyMeHTa. M3roroBnenue nokymenra. CoracoBanue. Buznposanue.
ITopnucanue wnu yreepxacHue. Perucrpanus. McrnonHenue u KOHTpOIIb
ucnoynHenys. [loMenienre UCIoIIHEHHOIO JOKYMEHTa B JIEJI0.

Tema 15

OTanbl NPOXOKIEHUS UCXOAAIUX JOKYMEHTOB. CocTaBiIeHUe IPOEKTa
nokyMeHTa. M3rotoBnenue nokymenta. Cornacosa-Hue. Busuposanue.
[lonnucanue unm yreepxkaenue. Peructpanusa. Otnpaska. Opranusanus JOCTaBKU
JIOKyMEHTA.

Tema 16

Ienu perucrpanuu. IIpasuna perucrpanuu. @opmel peructpanuu. Munexcanus
NOKyMeHTOB. KOHTpOIb HcTIONHEHUs JOKyMEHTOB. PaboTa ucnonnuTens ¢
JIOKyMEHTaMH.




Kpurepun nuennoctu undopmarmu. Konpunennuansasiit 1okyMmeHT. Cpoku
KOH(UACHINAIBHOCTH JOKyMeHTa. [lepeueHb KOHpUASHIINATBHBIX CBEACHUH.
I'pu¢ xoHpUACHITNATEHOCTH JOKyMEHTA. 3alUIEHHbIE JOKYMEHTOIIOTOKH.
Howmenkiarypa koHpUIECHIMATBHBIX ACII.

Tema 17

KommnbrotepHble cpeicTBa NOATOTOBKU JOKYMEHTOB. KOMIO-3UIIMOHHAs CTPYKTypa
Tema 18 TEKCTa TOKyMEHTOB. [IopsA0K KOMIIbIO-TEPHON ITOATOTOBKH T€CTOBBIX
KOMIIOHEHTOB JIOKYMEHTOB. DIIEKTPOHHBII JOKYMEHTOOOOPOT.

Hasznauenue u Bo3amoxkHocTu MHTepHET. Opranu3aius B3auMoJCHCTBUS B CETH
Nurepuet. Anpecanus B Matepuer. [logkmouenne k UHTepHETY. DIIeKTpOHHAS
nouta. TenekoHdpepenuu. Daitnoseie apxuBbl. Texnomorun WWW.,
HNuTtepakTtuBHOE 001IeHNE B IHTEpHET.

Tema 19

6. IlepeueHb Yy4eOHO-METOAUYECKOr0 oOOecredYeHUsi IJA CAMOCTOSTEJbHOH PadoThI
00y4Yaromuxcs o AMCUUIJInHe (MOIYJII0)
Jlureparypa st caMOCTOSATEJIbHOM padoThI CTY1€HTOB
1. JlIokyMeHTalMoHHOE OOecreueHre yrnpaBieHus [DIeKTpoHHBIN pecypc]: yueOHoe mocodue ams
CTY[ICHTOB SKOHOMHYECKHX CIICIHATbHOCTEH CpeaHero Mpo(ecCHOHATbHOrO 00pa3oBaHUs, COCT.
Abamesa O. B. - MHWxesck: , 2019. - 92 - Pexum pocryna:
http://portal.udsau.ru/index.php?q=docs&download=1&parent=27797&id=27846
Bonpoch! u 3a5aHusA 1J1s1 cCAMOCTOSITeIbHOM PadoThl (04Hast popma 00ydeHHs)
Ilecroii cemectp (38 4.)
Bua CPC: BoinonHenne uHauBuaAyaibHoro 3aaanus (20 4.)

BoinonHeHnne MHIWMBUIYaJbHOTO 3aJaHUSl TpedycMaTpUBaeT ONHMCAHHE W pacyeT HEOOXOIUMOTO
KOMITJIEKCa MEPONPUATUH 10 3aJaHUIO IIPETo1aBaTes.

Bun CPC: Jloknan, coobmienue (moaroroBka) (18 4.)

[TpomyKT caMOCTOATENBHOM PabOTHI CTY/IEHTA, MIPEACTABISAIOMINN CO00M MyOINYHOE BBICTYIUICHUE IO
NPEACTABICHUIO TIOJIYYEHHBIX PE3yJAbTaTOB pEIICHHUs OIpEAeIeHHONW y4eOHO-IPaKTHYECKOH,
y4eOHO-HMCCIIeJ0BATEIbCKOM UM HAyYHOU TEMBI.

Bomnipocekl 1 3agaHus 11 CaMOCTOATEIbHOI padoThl (3a04uHas popMa 00yueHus1)
Bcero yacoB camocTosiTe/ibHOI pa6oTsI (54 4.)
Bun CPC: Bemonnenue nHauBHayanbHoro 3aaanus (18 4.)

Brimonaenue WHIAWBUAYAJIBHOIO 3aJaHUsA HNPCAYCMATpUBACT OIMMUCAHUC K PACUCT HGOGXOL{I/IMOFO
KOMIIJICKCAa MGpOHpI/ISITI/Iﬁ 110 3aJIaHUT0 IPCIIOoaAaBaTeCIIA.

Bun CPC: Pedepar (Beimonnenue) (18 4.)

[TpomykT caMOCTOSTENBHOM pabOTHI CTYACHTA, MPEACTABISAIOMNNA COOOM KpaTKoe H3JIOKECHHE B
MMCbMEHHOM BHUJE TMOIYYEHHBIX PE3yJIbTaTOB TEOPETUUYECKOrO aHaln3a OMNpEAeNIEHHOW Hay4dHOU
(yueOHO-HCCIIeI0BaTeILCKOM ) TEMBI, TJI€ aBTOP PACKPBIBAET CyTh UCCIEAYEMOM MPOOIEMBbI, TPUBOIUT
pa3iIMyHble TOYKU 3pEHUs, a TAK)Ke COOCTBEHHBIE B3IVISIbI HA HEE.

Bun CPC: Jloknan, coobmenue (moaroroBka) (18 4.)

[TpomyKT caMOCTOATENBHOM PabOTHI CTYIEHTA, MIPEACTABISAIOMINN CO00M MyOIMYHOE BBICTYIUICHUE IO
NPEACTABICHUIO TIOJIYYEHHBIX pPE3yJbTAaTOB pPEIICHHsS OIpPEAeIIEHHONW y4eOHO-IPaKTHYECKOH,
y4eOHO-HMCCIIeJ0BATEIbCKOM UM HAyYHOU TEMBI.

7. TeMaTuKa KypCcOBbIX Pa0OT(IPOEKTOB)
KypcoBbie paGoThI (TPOEKTHI) MO TUCIUTUIMHE HE TPETYCMOTPEHBI.

8. ®oHJ 01I€eHOYHBIX CPEACTB Il TEKYLIero KOHTPOJISI M MPOMEKYTOYHOM aTTeCTAlluN
8.1. Komnerenuunu v 3tanbl GopMUPOBAHUSA

Konp! komnereHui Otansl GOpMUPOBAHUS |




Kypec, dopma Pa3gensl mucHUNINHBL
CEMECTpP | KOHTPOJIA
IIK-1 VK-4 3 kype, 3auer Paznen 1:
CoBpeMeHHas perfiaMeHTalus U OpraHu3alus
[lecroit ciyx0b1 neno-npounsBoactaa (JOY).
cemMecTp
IIK-1 VK-4 3 kype, 3auer Paznen 2:
JIOKyMEHTUPOBaHUE YIIPABICHUECKON
[lecroit e TEIIbHOCTH.
ceMecTp
YK-4 3 Kypc, 3auer Paznen 3:
Cocrasnenue u ohopMIIeHUE OTJCIBHBIX BUIOB
[lecroit JIOKYMEHTOB.
ceMecTp
YK-4 3 Kypc, 3auer Paznen 4:
TeXHOI0ruM AEIONPOU3BOICTBA.
[Tecroun
ceMecTp

8.2. Iloka3aren U KPUTEPHH OLCHNBAHUS KOMIIETCHINH, IKAJIbI OLlCHUBAHUS

B pamMkax wu3yyaeMoW JHCUUILIMHBI

KOMIICTCHIIUAMMU .

I1oBBIIICHHBIN YPOBEHbD:

ba30BbIi1 ypOBEHSB:

IToporoBslii ypOBEHb:

YpoBeHBb HUXKE IIOPOTOBOIO:

CTYACHT JI€MOHCTpUPYET

YpoBeHb [IIxana oneHUBaHUA I MPOMENKYTOUHOM
c(hOpMUPOBAHHOCTH aTTecTaluu
KOMIICTCHIINH DK3aMeH 3auer
(maddepeHmpoBaHHBIN
3a4eT)
[ToBbILIEHHBI 5 (oTIM4HO) 3a4TEHO
bazoBsrit 4 (xoporo) 3a4TEHO
IToporossrit 3 (YIOBIETBOPUTEIBLHO) 3a4TEHO
Hwmxe moporosoro 2 (HEeyJIOBIIETBOPUTENIBHO)  |HE 3aYTCHO

Kpurepuu onieHkr 3HaHUH CTYIEHTOB IO TUCIUTINHE

8.3. TunoBbie BONPOCHI, 32IaHUS TEKYILEro KOHTPOJIs
Paznen 1: CoBpeMeHHas peryiaMeHTAIHsI 1 OpTaHu3alus CIyXO0b! aeno-npoussoactsa (J0OVY)

VYK-4 CriocobeH oCymecTBIATh IETOBYI0 KOMMYHHKAIIMIO B YCTHOW M MHChbMEHHOH (opmax Ha

rocyzapcTBeHHOM si3bike Poccutickoit deneparuu u mHOCTpaHHOM(BIX) SI3bIKE(aX)
1. HopmaruBHO-MeTOmMUeCKas 6a3a JIeTOnpU3BOICTBA

YPOBHU  OBJIAJICHUS



2. TpeboBaHUS K ANMEKTPOHHOMY TOKYMEHTOOOOPOTY
3. ['ocynapcTBeHHHas cucTeMa JOKYMEHTAIIMOHHOTO 00ecreueH s yIpaBIeHHs

[IK-1 CnocobGern mpoBoAUTh 00CIEIOBaHHE OpPraHMU3ALUM, BBIABIATE HHPOPMAIIMOHHBIC
noTpeOHOCTH MOJIb30Bareel, GopMUPOBaTh TPeOOBaHUS K HH(POPMAIIHOHHON CUCTEME.

1. MecTo u posib TOKYMEHTOB B yIPaBJICHUU
2. [Tpeamer, coneprkanue u 3aaa4u JJOY
3. Ucropus nenonpou3BoCcTBa

4. Hocurens wuHbOpMAIMK, HWCIONB3YEMOW B NEIAX PETYIMPOBAHUSA  COIHMATBHBIX
OTHO-IIICHUII.

Paznen 2: JlIokyMeHTUpOBaHUE YIIPABICHUECKOMN AESTEIbHOCTH
YK-4 CnocobeH OCyIIeCTBIATh JAEIOBYI0 KOMMYHHUKAIIMIO B YCTHOH M NMUCHMEHHOH (opmax Ha
rocyaapcTBeHHOM si3bike Poccutickoit deneparnuu u ”HOCTpaHHOM(BIX) SI3bIKE(AX)
1. bnaHku TOKYMEHTOB U TPeOOBaHUS K HUM
2. CxeMa pacroioKeHHsI peKBU3UTOB
3. CtpykTypa JOKyMeHTa

[IK-1 Cnocobern mnpoBOmUTH OOCJIEIOBAaHWE OpraHU3alUi, BBIIBISITH WH()OpPMAIMOHHBIC
moTpeOHOCTH ToJIb30Barese, GopMHupoBaTh TpeOOBaHUS K MHGOPMAIIMOHHON CUCTEME.

1. O0urHpOCcCcHiickue KiracCu(pUKaTOphl JTOKYMEHTAIIMH
2. Crannaptuzanus u yaudukanus cuctemsl JJOY
3. Knmaccudukanusi 10KyMEHTOB
Pasnen 3: CocraBnenue u opopmiieHHE OTACTHHBIX BUIOB JOKYMEHTOB

VYK-4 CrnocobeH oCymecTBIATh JIETOBYI0 KOMMYHHKAIIMIO B YCTHOW M MHChbMEHHOH (opmax Ha
rocyaapcTBeHHOM si3bike Poccutickoit deneparuu u ”HOCTpaHHOM(BIX) s3bIKE(aX)

1. Hocurens wuHbOpMaNHKM, WCIONB3yeMOW B IEIAX PETYJIMPOBAHUS  COIHMATBHBIX
OTHO-IIICHUII.

2. Kakyto ponps urpaer mHbopmanms B odecriedeHUH (PPEKTUBHOTO yIpaBiie-HUS?
3. . KakoBbI HCTOYHUKH MOTYYEHUSI OPTaHU3AMOHHON HHpOpMaIuu?
4. KakoBbl IpaBuiia 3aroIHEHUS U XPAHEHUS JTUYHBIX KapTO4YeK?

5. Kakas oprrexHuka UCHOJib3yeTCs JUIsl NOWCKA, paHEHWs M Iepefadd JOKyMEH-TOB B
COBPEMEHHOM JIEJIONPOU3BOICTBE?

6. KaxkoBrbl BO3MOXHOCTHU CpCACTB TCIICKOMMYHHKAIIUA B JOKYMCHTAIlUOHHOM
o0ecreYeHnH yrpaBieHus?

Pasnen 4: TexHonoruu Aenonpon3BoICTBA

VYK-4 CrnocobeH oCymecCTBIATh JIETOBYI0 KOMMYHHKAIIMIO B YCTHOW M MHChbMEHHOH (opmax Ha
rocyaapcTBeHHOM si3bike Poccutickoit deneparuu u mHOCTpaHHOM(BIX) s3bIKE(aX)

1. V3 xakux yacTel CKIaabIBacTCs JOKYMEHTOOOOPOT OpraHu3aIim?
2. KakoBblI 3Tans! paboThl ¢ BXOAAMIUMHU TOKYMEHTaMu?

3. Kak cTtpoutcs pabota ¢ HCXOASAIIMMHU JOKYMEHTAMH?

4. KaxkoB NOpsAA0K perucTpaiuy yupaBjaeHIeCKOro 10KyMeHTa?

5. Kakue cymiecTByOT BUIbI KOHTPOJISI UCTIOJTHEHUS JOKYMEHTOB?

6. B kakux ciydasx NPUMEHSIOTCS CTaHAApPTHbIE O(UCHBIE MPOTrpPaMMBI B Op-TaHU3ALUH
JIeJIONPOU3BOICTBA?

8.4. Bonpochl MpOMeKYTOYHOM aTTecTAlUu
Ilecroii cemecTp (3auer, I1K-1, YK-4)
1. ITpenmer, conepxanue u 3anaun J{OY
2. MecTo 1 posib JOKYMEHTOB B YIIPAaBJIE€HUN HA COBPEMEHHOM 3TaIe
3. Knmaccudukanusi 10KyMEHTOB
4. enonpoussonctso B JpeBHeil Pycu.
5. Tlpuxkasznoe aenonpousBoactso XV- XVII Ba.
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6. Komnexckoe 1e10npon3BoICTBO.

7. Munucrepckoe aenonpoun3BoactBo XIX-navana XX BB.

8. Hcropus ynpaBieHus U 1eT0NPOU3BOACTBA B XX BB.

9. CocraB HOpMaTUBHO-MeTOAMYECKOM 0a3pl JIOY.

10. Crangaptuszanus u yaudukanus cucremst JJOY.

11. Obmepoccuiickue KinaccupruKaTopbl JOKYMEHTAIIUH.

12. TocynapcTBeHHast cucTeMa TOKyMEHTAIIMOHHOTO 00eCIIeUeHHs yIPaBICHHMS.
13. bnanku TOKyMEHTOB M TpeOOBaHUS K HUM.

14. Ctpykrypa nokymenra. Tpebosanus k opopmienuto 1okymerTos no 'OCT P 7.0.97-2016
15. Cucrema opraHu3allMOHHON TOKYMEHTALIUH

16. Cucrema pacnopsiiuTeNIbHON JOKYMEHTAIIUU

17. Cuctema nHGOPMAITMOHHO-CTIIPABOYHOM TOKYMEHTAITUH.

18. Ciy>keOHas mepenucka Ha MpeanpUsITHH.

19. [lenoBast peub U €€ rpaMMaTHYE€CKU

20. Jlornyeckoe MOCTPOEHUE TOKYMEHTOB.

21. Pabota ¢ koH(HICHIIMAIBHBIMUA JJOKyMEHTaAMHU

22. TloHsiTHE ¥ IPUHLUIIBI OPTaHU3AINH JOKYMEHTO000pOTA.

23. IlpoxoxkaeHue U MOpsI0K UCIIOJHEHUST BXOIAIINX TOKYMEHTOB.

24. IIpoxoxIeHrEe UCXOASIINX U BHYTPCHHUX JTOKYMEHTOB

25. Pabota ¢ nuchmMamMu 1 0OpaIieHUsIMU TPaKIaH

8.5. Meronnueckne MaTepualibl, ONpeAe/silOlINe NPOHeIyPbl OLEHUBAHUS 3HAHMI,
YMEHHUIi, HABBIKOB H (MJIH) ONbITA IEATEJbHOCTH, XaPAKTEPU3YIOIIUX 3Tanbl ()OPMUPOBAHUS
KOMIIEeTEeHIIH i

9. IlepeyeHb y4eOHOM JJUTEPATYPBI

1. JIokyMEeHTHpPOBAHKE YIPABICHUYCCKOHN NEATEeIHbHOCTH [ DNEKTPOHHBIN pecypc]: yueOHoe
mocoOue sl MPaKTUYECKUX 3aHSATUI U CaMOCTOSATEIHHON paOOThI CTYACHTOB IO HAIPABICHUIO
MOJTOTOBKH (CHEIMAIBEHOCTH) « JKOHOMHUYECKasi 0€30MacHOCThY a TaKKe IS CTYICHTOB JIPYTHX
SKOHOMHYECKHX HampaBieHui, cocT. Abamesa O. B. - Vxesck: , 2016. - 29 c. - Pexxum gocryma:
http://portal.udsau.ru/index.php?q=docs&download=1&id=19848

2. IOKyMEHTHpPOBaHHE YIIPABICHICCKON NeATeIbHOCTH [ DNEKTPOHHBIN pecypc]: yueOHoe
mocoOue st MPaKTUYECKUX 3aHSATUI U CaMOCTOSATEIHbHON paOOThI CTYACHTOB IO HAIPABICHUIO
MOJTOTOBKH (CHEIMAILHOCTH) « JKOHOMHUYECKasi 0€30MacHOCThY a TaKKe I CTYICHTOB JIPYTHX
SKOHOMHYECKHX HampaBieHui, cocT. Abamesa O. B. - Vxkesck: , 2016. - 29 c. - Pexxum gocryma:
http://portal.udsau.ru/index.php?q=docs&download=1&id=19848

3. TaitnytaunoBa E. A. YnpaBnenue conuanbHON cepoii CEbCKUX TEPPUTOPUI [ DIEKTPOHHBIH
pecypc]: yuebHnoe mocobue s ctyneHToB ooydaromuxces mo YI'C «OkoHOMHKA U yIPaBICHHUEY, -
Wxesck: PUO MikeBckas 'CXA, 2022. - 98 ¢. - Pexxum nocryna:
http://portal.udsau.ru/index.php?q=docs&download=1&id=50378;
https://lib.rucont.ru/efd/915962/info; https://e.lanbook.com/book/454328

10. Ilepeyenn pecypcoB HHGOPMANMOHHO-TEJIEKOMMYHUKANIMOHHOM ceT UHTepHeT
1. http://elib.udsau.ru/ - 6GubnHroTEKA HMEKTPOHHBIX Y4eOHBIX MocoOuit Yamyprckoro [AY
2. http://lib.rucont.ru - ObC «PykoHT»

3. http://www.consultant.ru/ - CipaBouno-mipaBoBasi cuctema «Koncynsrantllmocy

11. Metoguyeckne ykazanus 00y4armuMcs 0 OCBOCHUIO M CHUILTAHBI (MOIYJIA)
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[lepen wm3yueHHEM AMCUUIUIMHBI CTYACHTY HEOOXOIUMO O3HAKOMHUTBCS € paboueil mporpammon
JTMCUUIUIMHBI, U3yYUTh NIEpeueHb PEKOMEHIYEMOH JUTEpaTyphl, IPUBEACHHON B pabouell mporpamme
IUCUUIUIAHBL. 711 3¢ (EKTUBHOTO OCBOEHHS JMCHUIUIMHBI PEKOMEHIYETCsl TOCEIIaTh BCE BUIbI
3aHATUN B COOTBETCTBUU C PACIHCAHMEM U BBIIOJIHATH BCE JOMAIIHUE 3aJaHUS B YCTAHOBIICHHBIC
IpernojaBaresieM CpoKH. B ciyyae mpomycka 3aHATHH 10 yBaKUTENIBHBIM MPUYKMHAM, HEOOXOIUMO
MIOJIYYUTh y MPENOJABaTeNsi MHAUBUyaIbHOE 3aJJaHue 110 NPONyIIeHHOU TeMe. [lomydennsle 3HaHus
U YMEHHMs B IIPOLIECCE OCBOCHUS IUCLMIUIMHBI CTYJEHTY PEKOMEHIYETCS IPUMEHSATH Ul PELICHUs
3aja4, He OO0M3aTEeNIbHO CBS3aHHBIX C MPOrpaMMOM JUCHUIUIMHBL BrageHne KOMIETEHUIUSMHU
JTMCLUUIUIMHBI B TIOJHOM Mepe OyneT MoATBepKaaThesi BamM ymMeHneM CTaBUTh KOHKPETHBIC 3a/1a4H,
BBISIBIISITH CYIIECTBYIOIIUE MPOOJIEMBI, pelIaTh UX U MIPUHUMATh HA OCHOBE TOJTY4YEHHBIX PE3yJIbTaToOB
onTuManbHble pemieHus. OCHOBHBIMH BHJAMM YYEOHBIX 3aHATHN I CTYACHTOB IO Yy4eOHOM
JUCLUUIIIMHE  SIBJISIIOTCA:  3aHATUSA  JICKUMOHHOTO THIIA, 3aHATHUS CEMUHApCKOr0 THUIIA U
caMOCTOsITeNIbHAs paboTa CTY/ICHTOB.

®dopMbI paboTHI

MeTonuveckne yka3zaHus sl 00y4Jaromnuxcst

JlexuMoHHbIE 3aHATHSA

Pabora Ha JieKIuH SBISETCS 0OY4CHD BAKHBIM BHJIOM JIESATEIBHOCTH JIJIS
W3yYeHUs AUCIUILTUHBI, T.K. Ha JICKI[UU TPOUCXOANUT HE TOJIBKO COOOIICHHUE
HOBBIX 3HAHH, HO M CUCTeMAaTH3anus U 0000IeHNe HAKOTUIEHHBIX 3HAHUH,
dbopMupoBaHUE Ha UX OCHOBE UICHHBIX B3TIISAI0B, YOKICHHUIA,
MHUPOBO33PEHUS, Pa3BUTHE MO3HABATEILHBIX U POECCHOHATBHBIX
HUHTEPECOB.

Kparkue 3anucu nekiuii (KOHCIIEKTUPOBaHKE) TOMOTAaeT YCBOUThH MaTepHall.
Hanucanue koHCTieKTa JTEKUUN: KPAaTKO, CXeMaTHYHO, MOCJIe10BaTeIbHO
(UKCHpPOBaTH OCHOBHBIE MTOJIOKEHHU S, BRIBOJIBI, (DOPMYITHPOBKH, 0000IIIECHNS;
MOMEYaTh Ba)KHbIE MBICJIH, BBIACIATH KIIIOUEBHIE CIIOBA, TepMUHBI. KoHCTIEKT
Jy4llle MoApa3AessaTh Ha MyHKTHI, aparpadsl, cooonas KpacHyI0 CTPOKY.
[TpuHUMNIHATBHBIE MECTA, OIIpeieeHHs], (DOPMYJIBI CIETYET COMPOBOKAATH
3aMEYaHMSIMH: «BAXKHO», «OCO00 BaKHO», «XOPOIIO 3aIOMHUTHY» U T.II.
[TpocnymmBanue U 3aMuch JEKIUU MOXKHO TPOU3BOAUTD MTPH MTOMOLIH
COBPEMEHHBIX YCTPOUCTB (TUKTOHOH, HOYTOYK, HETOYK U T.I1.).

Paboras HaJ KOHCTIEKTOM JISKIIHIA, BCET/Ia CIEAYET UCIIOIb30BaTh HE TOJILKO
y4eOHUK, HO U Ty JINTEPATyPy, KOTOPYIO TOTIOTHUTEIHLHO PEKOMEHI0BAT
JIEKTOP, B TOM YHCJIe HOPMATUBHO-TIPABOBBIE aKThl COOTBETCTBYIOIIICH
HarpaBieHHOCTH. [1o pe3ynbraram paGoThl ¢ KOHCIIEKTOM JICKIIUH CIEAYET
0003HAUUTH BOMPOCHI, TEPMUHBI, MAaT€PUAII, KOTOPBIA BBHI3BIBAIOT TPYAHOCTH,
IIOMETUTH U MONBITATHCS HANTH OTBET B PEKOMEHyEMOM uTeparype. Ecinu
CaMOCTOSITENILHO HE yaeTcsl pa300parbcsi B MaTepuaie, He00X0IuMo
chopMynupoBaTh BOMPOC U 3a7aTh MPEIOIaBATENI0 Ha KOHCYIbTAINN, Ha
3aHSTHHA CEMUHAPCKOTO THUIIA.

JleximoHHBIN MaTepuan sBisieTcst 0a30BbIM, C KOTOPOTO HEOOXOAMMO HayaTh
OCBOCHHE COOTBETCTBYIOILLETO pa3/iesia Uil TEMBI.

JlabopartopHbie
3aHSATHUS

[Tpy mOATOTOBKE K 3aHATHSM U BBITIOJTHCHUH 3a/IaHUI CTYIEHTaM CIEIyeT
UCTIOJIB30BaTh JINTEPATYPY U3 PEKOMEHIOBAaHHOTO CITUCKA, 8 TAKXKe
PYKOBOJICTBOBAaThCS YKa3aHUSMU U PEKOMEHIAIMSMU TPENOAaBaTelIs.
[Tepen kaxapIM 3aHATUEM CTYJACHT U3YyYaeT TUIAH 3aHITHS C IEPEUYHEM TEM U
BOTIPOCOB, CITUCKOM JIUTEPATypPhI M JOMAITHUM 33/IaHUEM TI0 BEHIHECEHHOMY
HA 3aHSATHE MaTepUaIy.

CTyneHTy peKOMEHTyeTCsl CIIeNyOIasl CXeMa OATOTOBKH K 3aHSTHIO H
BBITTOJTHEHHUIO IOMAIITHUX 33JaHHM:

- MpOpabOoTaTh KOHCIIEKT JICKITHA;

- MPOAHANTU3UPOBATE JIUTEPATYPY, PEKOMEHIOBAHHYIO M0 U3y4aeMOMY
pasneny (MoayIo);

- U3YYHUTh PEIICHUS TUTIOBBIX 3a/1a4 (TP HAJTMYUN );
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- PEILIUTH 3aJaHHBIE JOMAILHUE 3a/1aHUS;
- TIpH 3aTPyAHEHUAX CHOPMYIUPOBATH BOMPOCHI K TIPETIOaBATEIO.

B xoHIIE KaK10T0 3aHATHS TUIIA CTYACHTHI MTOJIYYalOT «JIOMAIHEE 3aJaHHUE)
JUISL 3aKpEIUICHHS TPOMIECHHOT0 MaTepuaia. JloMalHue 3a1anus
HEOOXOMMO BBITIOTHSTH K KOXKIOMY 3aHATHIO. CI0KHBIE BOIPOCHI MOKHO
BBIHECTH Ha 00CYXKJICHHE Ha 3aHATUU CEMUHAPCKOTO TUTIA WK Ha
VHJIUBUIYAJIbHBIE KOHCYJIBTALUU.

CamocTogreapHas
pabora

CamocrosTenbHas padoTa CTYIEHTOB SBJISIETCS COCTaBHON YaCThIO MX
yueOHOi1 paboThI ¥ UMEET 1IeIbI0 3aKPeIyICHHE U YIIIyOlIeHue MoTy4YeHHbBIX
3HaHUI, yMEHUI U HABBIKOB, IOUCK U MPHOOPETEHNE HOBBIX 3HAHUM.

CamocTosiTenpHas paboTa CTyICHTOB BKJIIOYAET B ceOsi OCBOCHHE
TEOPETUYECKOr0 MaTepuaia Ha OCHOBE JICKIIUI, PEKOMEHTyEMOMH
JUTEpaTypbl; HOATOTOBKY K 3aHATUSIM CEMUHAPCKOTO TUIIA B
VHAMBHUIYaJIbHOM U IPyHIOBOM pexkrme. COBETHI 110 CaMOCTOSITETLHOM
paboTe ¢ TOYKU 3pEHUS UCTIOIb30BaHUS JIUTEPATyPhl, BPEMEHH, [ITyOUHBI
npopabOTKU TEMBI U JIp., @ TAK)KE€ KOHTPOIIb 32 ACSITEIbHOCTBIO CTYICHTa
OCYUIECTBIISIETCS. BO BpEeMsl 3aHATHIA.

Llenpro npenonaBarens BASETCA CTUMYJINPOBAHUE CAMOCTOATENIBHOTO,
yoIyOaEHHOTO U3yUYeHHs MaTepHalia Kypca, XOpoIlo CTPYKTypUPOBAHHOE,
MIOCJIEI0BATEIbHOE U3JI0KEHUE TEOPUH HA 3aHATHUSIX JEKIIMOHHOIO TUIIA,
0TpabOTKa HABBIKOB PEUICHHUs 33/1a4 U CUCTEMHOI'0 aHaJln3a CUTyalui Ha
3aHATUSAX CEMUHAPCKOIO TUIIA, KOHTPOJIb 3HAHUM CTY/ICHTOB.

Ecnu camocTosiTeNnbHO HE yaanock pa3o0parkecs B MaTepuae,
chopMynupyiiTe BOmpochl U 00paTuTech Ha TEKYIEH KOHCYIBTAlUU WK Ha
Oy KaMIIIeH JIGKITUHU 32 TIOMOIIBIO K TTPETIOaBaTelo.

[ToMuMO caMOCTOATENLHOTO U3YUYEHHS] MaTepUaioB IO TEMaM K
CaMOCTOSITENILHON padoTe 00yJarOIIMXCsl OTHOCUTCS MOJATOTOBKA K
MPaKTUYECKUM 3aHATUSIM, 110 PE3yJabTaTaM KOTOPOI MPECTaBIsAETCS OTYET
IPEernoaBaTellio U MPOXOJUT coOeceI0BaHuE.

IIpu caMOCTOATENBHON TOATOTOBKE K IPAKTUYECKOMY 3aHATHIO
oOyyaromuiics:

- OPraHU3yeT CBOIO JIEATEIbHOCTh B COOTBETCTBUU C METOJIMYECKUM
PYKOBOJICTBOM TIO BBITIOJTHEHHIO MPAKTUIECKUX padoT;

- u3y4aeT nH(HOPMAIMOHHBIE MaTEPHUAITBI;

- IOATOTABJIMBAET U OPOPMIIET MaTepHalibl MPAKTUYECKUX paboT B
COOTBETCTBUU C TPEOOBAHUSIMHU.

B pesynbrare BBITIOIHEHUS BHIIOB CAMOCTOSITEIBHOM pabOThI IPOUCXOIUT
(dopMHupOBaHUE KOMITETCHIINH, YKa3aHHBIX B paboueii mporpaMMsbI
JTUCITUATITUHBI (MOTYJIA).

[IpakTnueckue
3aHSATUS

@opMbl OpraHU3alK MPAKTUUECKUX 3aHATHIH OMPEIeIoTCs B
COOTBETCTBHUH CO CIIEIM(PUICCKUMH 0COOCHHOCTIMHU y4eOHOH TUCIIUTUIMHBI
U 1ensaMu o0yueHusi. IMu MOTyT OBITh: BBITIOJTHEHUE YIIPAKHEHUH, pelIeHre
TUIOBBIX 33/1a4, PEIICHUE CUTYallHOHHBIX 3a7a4, 3aHITHS 110
MOJICIUPOBAHUIO PEAbHBIX YCIOBUM, I€JI0OBBIE UTPBI, UTPOBOE
MPOEKTUPOBAHNE, UMUTAIIMOHHBIE 3aHATHUS, BbIC3/IHbIC 3aHATHS B
opraHu3anuu (MpeanpusIThs ), 3aHATUA-KOHKYpCHI U T.1. [Ipu ycTHOM
BBICTYIUICHUU IO KOHTPOJIHBIM BOIIPOCAM CEMUHAPCKOT0 3aHATHUS CTYACHT
JIOJDKEH M3J1arath (He YMTaTh) MaTepHas BBICTYIUICHHS CBOOOIHO.
Heo0xoammo KOHIIEHTPUPOBATh CBOE€ BHUMAHUE HA TOM, YTO BBICTYIIJICHHE
JOJHKHO OBITH 0OpAIEHO K ayIuTOPUH, a HE K IIPETo1aBaTelio, T.K. 3TO
3HAYUMBIN acTIeKT (POPMHUPYEMBIX KOMITCTCHITHA.
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[To oKOHYaHUH CEMUHAPCKOTO 3aHATHS 00yJaIOLIeMyCsl CIIeTyeT IIOBTOPUTh
BbIBO/IbI, ITOJIYYCHHBIC HA CCMUHAPC, MIPOCIICANB JIOTUKY UX TOCTPOCHUA,
OTMETUB TIOJIOKEHHSI, JISKAIUE B X OCHOBE. J[J1s1 3TOTO 00y4aromeMycs B
TCUCHUC CCMHHApa CJICAYCT ACJIaTh TOMCTKHU. bonee TOrO, B CJiy4uac
HETOYHOCTEH ¥ (MJIM) HEMOHUMAaHUS KaKoro-1r00 BOIIpoca MPOMIEHHOTO
Marepuaia oOyJaromemMycs clieayeT 00paTuThes K MPErnogaBaTelto s
HOJTY4YEHHUsI HEOOXOMMOM KOHCYIBTAIIMH U Pa3bsICHEHUSI BOSHUKILICH
CUTYAIUH.

[Ipu moAroToBKE K 3aHATUSAM CTYIAEHTaM CIIEAYET UCIIOIb30BaTh JIUTEPATYPY
U3 PEKOMEHIOBAHHOTO CITHCKA, a TAK)KE PyKOBOJICTBOBATHCS YKa3aHUSIMU U
PCKOMCHAAUAMU ITPCIIOAaBaTCIIA.

[epen KaxabIM 3aHATHEM CTYICHT U3ydaeT IUIaH 3aHATHS C IEPEYHEM TEM U
BOIIPOCOB, CITUCKOM JIUTEPATYPHI U IOMAIITHUM 33/IaHUEM T10 BHIHECCHHOMY
Ha 3aHATHE MaTepHUAITy.

CryneHTy peKOMEHAYEeTCs CIIEAYIONIasi CXeMa IMOATOTOBKY K 3aHSATHIO U
BBITIOJTHEHUIO JOMAIIIHUX 3aI[aHPII>'II

- MpopadboTaTh KOHCTIEKT JIEKIIUN;

- MPOAHAIIM3UPOBATH JIUTEPATYPY, PEKOMEHIOBAHHYIO TI0 U3y4acMOMY
pazneny (MOAyI0);

- I3yYUTh PEIICHUS TUTIOBBIX 3a1a4 (IpY HAJIUYUN ),

- PCIIUTDH 3aJaHHBIC TOMAIIITHUC 3a/IaHNs;

- TIPH 3aTPYAHEHUSIX C(HOPMYIIMPOBATH BOTIPOCHI K MPETIOIaBATEIIO.

B xoHIIE Ka)KI0TO 3aHATHS CTYAEHTHI MOJIYYaOT «JOMAIIHEES 3aJaHUEe» JJIsSt
3aKpeIUIeHUs MPOIIeHHOTo MaTepuraia. JloManraue 3a1anust HEOOXOAHMMO
BBITIOJIHATD K KaXA0MY 3aHATHIO. CII0’KHBIE BOMPOCH MOYKHO BBIHECTH Ha
00CyKJIeHHE Ha 3aHATUW WIA HA WHIWBUyallbHBIC KOHCYIBTAIIUH.

Onuncanue BO3MOKHOCTEH M3y4YeHHsI AUCUUIIMHBI JuiaMu ¢ OB3 u unBaanaamn
O6y‘laIOH_[I/IMCSI C OrpaHU4YCHHBIMHU BO3MOXHOCTAMU 3J0POBbA NPCAOCTABIIAIOTCA CICHHUAJIBHBIC
y‘Ie6HI/IKI/I, y‘-I€6HBIe HOCO6I/IH U JUIAKTUYCCKHUC MATCpualibl, CIICHUAJIBHBIC TCXHUYCCKUC CPCACTBA
OGy‘-ICHI/ISI KOJUICKTUBHOI'O W HWHAUWBUAYAJIBHOI'O IIOJIB30BaHHA, YCIYIrW aCCHUCTCHTA (HOMOH_[HI/IKa),
OKa3bIBAIOIIET0  OOyYaromMMCsl HEOOXOMUMYI0 TEXHHYECKYI0 TOMOIIb, a TaKXkKe YCIyrd
CYPIOTIEPEBOTYMKOB U TU(PIOCYPAONIEPEBOTIUKOB.

OcBoeHHe IUCHUIUIMHBI (MOXYJs) OOYYaIOUIMMUCSA C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 3JI0POBbS
MOXeET OBITh OPraHU30BaHO COBMECTHO C JPYTUMH 00yUarOIIUMUCS, a TaK K€ B OTJCNIbHBIX IPYyTIaXx.
OcBoeHHe IUCHUIUIMHBI (MOXYJs) OOYYalOUIMMUCSA C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 3JI0POBbS
OCYILECTBIACTCS C YYETOM OCOOEHHOCTEH MCUXO(U3UYECKOTO PAa3BUTHSA, WHIUBHIYaJIbHBIX
BO3MOKHOCTEH M COCTOSTHUS 3/I0POBbSI.

B nensx noctynmHoCTH MofydeHus BBICIIEro 00pa3oBaHus 0 00pa3oBaTeIbHON MPOrpaMMe JIMIIaMHU €
OTrpaHUYEHHBIMU BO3MOXKHOCTSIMH 3/I0POBbS TPU OCBOCHUH JTUCIUILUIUHBI (MOIyJIs1) 0OecTiednBaeTcs:
1) a1 aui ¢ orpaHUYEHHBIMUA BO3MOXKHOCTSIMH 3/I0POBBS IO 3PEHUIO:

- IPUCYTCTBUC ACCUCTCHTA, OKaSBIBaIOH_[I/Iﬁ CTYACHTY HGO6XO,HI/IMYIO TCXHUYCCKYIO ITOMOIIb C YUCTOM
WH/IMBUYAIbHBIX OCOOCHHOCTEH (TIOMOraeT 3aHATh pabouee MecCTO, MepPeIBUTaThCs, MPOYUTATh U
oopMHTH 3a/1aHKE, B TOM YUCIIE, 3aMMCHIBAsI IO/ JUKTOBKY),

- THCBMEHHBIE 3aJaHUsl, a TaKXKE MHCTPYKIHMH O TOpPSJKE HUX BBIIOIHEHUS OQOPMIISIIOTCS
YBEJIMUYEHHBIM HIPU(TOM,

- cHenuajibHble YUYeOHUKH, YUCOHBIC MOCOOUS W TUIAKTUYECKHE MaTepHalibl (MMEIONINe KPYITHBIN
mpudT WK aynuodaitie),

- MHIMBHIYaJIbHOE paBHOMEPHOE ocBeleHue He MeHee 300 ok,

- Hpu HGO6XOI[I/IMOCTI/I CTYACHTY IJId BBIIOJHCHUSA 3adaHUA NPCAOCTABIISICTCA YBCIUMYHUBAIOIICC
YCTPOUCTBO;

2) s UL C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 37J0POBBS 10 CIIYXY:
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- IPUCYTCTBHE aCCUCTEHTA, OKAa3bIBAIOIIMIA CTYIEHTY HEOOXOAUMYIO TEXHHUECKYIO TOMOIIb C YUYETOM
WH/IMBUYAIbHBIX OCOOCHHOCTEH (TIOMOraeT 3aHATh pabouee MecCTO, MEepeIBUTaThCs, MPOYNUTATh U
oopMuTh 3a1aHNE, B TOM YHCIIE, 3aIIUCHIBAS 1O/ AUKTOBKY),

- olecreunBaeTcs HaJW4YUe 3BYKOYCHJIMBAIOUICH ammapaTypbl KOJJIEKTUBHOTO MOJb30BaHUS, MpPU
HE00XOTUMOCTH oOyuaroniemycs MIPENOCTABIISAECTCS 3BYKOYCHJIMBAIOILAs anmnaparypa
WHJWBHIyaJIbHOTO MOJIb30BAHUS;

- obecrieuynBaeTcs HalIeKAIIMMU 3BYKOBBIMH CPEJICTBAMHU BOCTIPOU3BEACHUS HH(POPMAITUH;

3) s MO ¢ OTPaHUMYEHHBIMH  BO3MOXKHOCTSAMHU — 3[I0POBBSI, HUMEIOUIMX  HapyLICHHs
OTIOPHO-/IBUTaTeNIbHOTO amnmapara (B TOM YHCJe C TSHKEIbIMUA HapyUICHUSIMU IBUTaTeNbHBIX (QyHKIUN
BEPXHUX KOHEUHOCTEH UM OTCYTCTBUEM BEPXHUX KOHEUHOCTEH):

- MHUCbMEHHBIC 3a/IaHMs BBIMOIHSIOTCS Ha KOMIIBIOTEPE CO CHEIHMATN3UPOBAHHBIM IMPOTPAMMHBIM
o0ecriedeHrneM WA HAJUKTOBBIBAIOTCS] ACCHCTEHTY;

- 10 JKEJIAaHWIO O0YYAaOIIerocs 3a/IlaHusl MOTYT BBITIOTHATHCS B YCTHOM hopMme.

12. Ilepeyenb HHPOPMANMOHHBIX TEXHOJIOT M
WNudopmaimoHHble TEXHOJIOTUH peaan3aluy JUCUUTUTHHBI BKIIOYAI0T

12.1 IIporpammHoe o0ecneyeHue
1. bazoBsiii makeT mporpamm Microsoft Office (Word, Excel, PowerPoint). Microsoft Office Standard
2016. beccpounas munensus. JJoroBop Ne79-I'K/16 ot 11.05.2016. Microsoft Office Standard 2013.
beccpounas mumensus. Jorosop Ne0313100010014000038-0010456-01 ot 11.08.2014. Microsoft
Office Standard 2013. beccpounas mmmensus. Jlorosop Ne26 ot 19.12.2013. Microsoft Office
Professional Plus 2010. beccpounass mumensus. JloroBop Nel06-I'K or 21.11.2011. P7-Oduc.
Horosop Nel73-I'K/19 ot 12.11.2019 1.

2. Paint. I'paduueckuii penaktop B cocraBe Microsoft Windows. ITonnucka na 3 rona. JloroBop Ne
9-b/1/19 ot 07.02.2019. [locneanss AOCTyIHAs BEPCHsI IPOrPaMMBbI.

12.2 CoBpeMeHHble mnipoeccMoHaNbHbIe 0a3bl JaHHBIX M HHGOPMALMOHHBIE
CIIPaBOYHbIE CHCTEMBI
1. MadopmanmnoHHO-CIIpaBOYHAs cHcTeMa (CIpaBOYHO-TpaBoBas cucTema) «KOHCYITBTaHT TIUTOCH.
Cormamenne Ne HKIT2016/JICB 003 or 11.01.2016 s wucmonb30BaHUS B yYEOHBIX IIEIISAX
6eccpounoe. OOHOBISETCS pEryisipHO. JIMIeH3usT Ha BCe KOMIBIOTEPHI, UCIONb3yeMble B y4yeOHOM
Ipouecce.

13. MarepuajibHO-TEXHHYECKOE o0ecneyeHue TUCIUITHHBI(MOILYJIs)

OcHaleHue ayauTopuid

1. YyeOnas ayquropusi /Ui IPOBEACHUS 3aHATUH JEKIIMOHHOTO M CEMHHAPCKOTO THIIA, TPYIIIOBBIX
MHAVBUAYAIbHBIX KOHCYJIbTALUM, TEKYIIErOo KOHTPOJIS M MPOMEXYTOUYHOW arrecTaluu. AyauTopus,
YKOMIUICKTOBAHHAA CHGHH&HHSHpOBaHHOﬁ M€6€JII>IO U TCXHUUYCCKUMHU CPCACTBAMU 06yquH51,
CIy’KalllUMU JUISL TIPEICTaBICHUA y4yeOHOM WMH(pOpMaluuu OOJBIIOW ayJUTOPUH, KOMIBIOTEpaAMH C
HEOOXOIMMBIM TPOTPaMMHBIM OOecrieueHHeM, BBIXOJJOM B «MHTEpHET» M KOPIOPATHBHYIO CETh
YHHUBEpCUTETA

2. YyeOHas ayquTopus Ul MPOBEACHUS 3aHATUHN JEKIIMOHHOIO ¥ CEMHUHAPCKOTO THUIIA, IPYIIOBBIX U
WHIVBUAYAIbHBIX  KOHCYJIBTAMM, TEKyLIETO KOHTPOJAS M IPOMEXKYTOYHOM  arTecTaluu
(mpakTHYECKUX 3aHATUH). AyIUTOpUS, YKOMIUIEKTOBAaHHAs CIELUAJIN3UPOBAaHHON MeOenbo MU
TEXHUYECKMMH CpeAcTBaMH OOy4eHHs, CIyXKAlUMM AJs IpeICcTaBlIeHUs ydeOHOH uHpopmanuu
OOJIBLION ayIUTOPHUM, KOMIBIOTEPAMU C HEOOXOAMMBIM MPOIPAaMMHBIM 00€CIIEYEHUEM, BBIXOIOM B
«/HTEpHET» U KOPIIOPATUBHYIO CETh YHUBEPCUTETA

4. IlomemnieHne Aasi caMOCTOSTENbHON paboThl.lloMerenne ocHaIEHO KOMITBIOTEPHOM TEeXHHUKOM ¢
BO3MO)KHOCTBIO TIOJKIIOUEHUs] K ceTH VHTepHeT M oOecreueHHeM [OCTyNna B 3JIEKTPOHHYIO
MH(POPMALIMOHHO-00pa30BaTEIbHYIO CPEAy OpraHU3alHH.

5. [omernenus a1 XpaHeHUsT U MPO(PHIIAKTHIECKOTO 00CITy)KHBaHUS y4eOHOTO 000py/I0OBaHUSI.
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